Object Codes


        Section 1.  General


 
TABLE 1-2.  Object Code Descriptions

FED.

AID

ELIG.
AGENCY

OBJECT
TITLE/DESCRIPTION
OBJECT

DETAIL
BUD.

CAT.


6,7
001
OTHER TRAVEL-IN STATE: Covers expenses for:

· Rental car, rental car fuel, tolls, parking 

· Rail, bus, shuttle, taxi

· Private airplane rental

· Phone calls, business expense

Travel must be for official State business conducted within California.

Does not cover:

· Travel expenses incurred for business outside of California (Object Code 101)

The federal aid eligibility code must be compatible with the federal aid eligibility code (1 or 2) of the activity code associated with this charge.

Use 6001 for federally eligible costs.

Use 7001 for federally ineligible costs.


295
5


TABLE 1-2.  Object Code Descriptions
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DETAIL
BUD.

CAT.


7


002


UTILITY SERVICES/MAINTENANCE AND CONSTRUCTION: Covers all ongoing utility service costs related to highway facilities, highway lighting, maintenance stations/maintenance supervisor’s offices, equipment shops, Resident Engineer’s office space/trailers, stand alone Transportation Management Centers (TMC’s) and transportation laboratories, such as: 

· Gas, electricity, water, sewer, garbage, etc.

· Bottled gas/propane and other fuel for heating

· Service connections, related to utility costs of construction facilities (roads, bridges, safety roadside rest areas, vista points, park and ride lots, weigh stations, etc.)

· Utility costs of maintaining property purchased for highway construction  

· Utility costs for Resident Engineer’s office space/trailers and construction field labs are charged to Phase 4 project EAs (Phase 3 EAs with Subjob 3REOF are acceptable only on existing projects that were initiated prior to fiscal year 1995/96)

· Utility costs for highway lighting including temporary construction or maintenance-related lighting and permanent light fixtures.

Does not cover:

· Utility costs for office facilities other than Resident Engineer(Object Code 028)

· Right of Way utility relocation costs (Object Code 054)

· Utility relocation charge on construction projects (Object Code 042)

· Bottled gases and fuel used in shop welding, heating kettles, etc. (Object Code 044)

· Bottled water (Object Code 044)

· Costs for initial utility hook-up at Resident Engineer's office space/trailers and construction field labs (Object Code 184)

· Costs for telephone services, leased wire, and installation, for construction and maintenance staff (Object Code 725)
· Costs for cellular phone, pager and PDA service fees (Object Code 726)

Special Instructions:

Code all expenditures 7002.  Utility Services/ Maintenance and Construction are not eligible for federal participation.

For the 20.20 Program, Object Code 002 is used with applicable Phase 4, 5, or 8 EAs.
361
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TABLE 1-2.  Object Code Descriptions
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CAT.


6,7


003


BRIDGE AND HIGHWAY TOLLS: 

Covers:

· Vehicle tolls for toll bridges, toll roads, and ferries.

· Expense of electronic transponders used for the recording and payment of bridge and highway tolls.

Does not cover:

· Passenger tolls or expense on ferries, buses, rail, etc.  See Object Code 001

Use 6003 for federally eligible costs.

Use 7003 for federally ineligible costs.
295
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                    TABLE 1-2.  Object Code Descriptions
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DETAIL
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CAT.


6, 7
004
PAYMENT OF BACK TAXES:  Covers payments made to counties as a result of route recession/downscoping action wherein Caltrans must reimburse the counties for any taxes that would have been collected on the property had the State not acquired the property.

Use 6004 for federally eligible costs.

Use 7004 for federally ineligible costs.
Special Instructions:

Use Object Code 004 with applicable Phase 9 EAs.


811
--


6
006


FEDERAL AID DAMAGES-EXCESS SALES:  On federally aided projects, this object code is used to record the value of the loss to the State when the sales price or exchange value received is less than the cost of the excess.  Such damages may be applied only under the conditions detailed in Chapter 19 of the Accounting Manual.

In the case of a gain, this object code is used to record the debit representing average selling cost. Use Object Code 6006 on federally aided Right of Way projects. Always use Object Code 7006 when there is a gain on the sales of excess.

Special Instructions:

Effective July 1, 2000, with the implementation of TEA 21, this object code will no longer be needed.  However, the only acceptable charges are those made by Accounting for adjustments to prior year sales.  For Accounting use only.


000
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DETAIL
BUD. CAT.


6,7


007  
SERVICE CONTRACT MAINTENANCE/CONSTRUCTION EQUIPMENT RENTAL AND TOW TRUCK SERVICES – PRIVATE VENDORS, AND FOR THE CAPITAL OUTLAY SUPPORT FLEET AUGMENTATION PROGRAM:

Covers:

· Payments to private vendors for rental of maintenance and construction equipment
· Payments for tow truck services

· Payments to General Services for the long-term rental of fleet equipment from General Services for use by the Capital Outlay Support Program (fleet augmentation). 

· Costs of service contracts for rental of maintenance and construction equipment that is provided with an operator.

Does not cover:

· Rental of automobile related to in-State travel (Object Code 001)

Use 6007 for federally eligible costs.

Use 7007 for federally ineligible costs.

501
20


6,7


008


COMMERCIAL AIR - IN STATE:  Covers the cost of air travel for official State business conducted within California.

The federal aid eligibility code must be compatible with the federal aid eligibility code (1 or 2) of the activity code associated with this charge.

Use 6008 for federally eligible costs.

Use 7008 for federally ineligible costs.


294
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6,7


009
MICROFILM AND DOCUMENT IMAGING SERVICES:  Costs of microfilm services charged to the Division of Administration EA 9432XX.  Also includes document imaging services for record retention purposes. 

Use 6009 for federally eligible costs.

Use 7009 for federally ineligible costs.

Special Instructions:

Microfilm services to be used by Business Services Microfilm Unit only (with EA 9432XX). 

Document imaging services to be charged against user’s overhead EA.

Microfilm of the as-builts plans to be charged against project EAs.


247
2


6,7
010
PRIVATE AUTOMOBILE AND PRIVATE AIRPLANE MILEAGE:   Covers the cost of employee’s mileage reimbursement for the use of privately owned vehicles (including bicycles) and airplane on State business.

Does not cover: 

· Mileage related to call back or overtime (Object Code 110) 

The federal aid eligibility code must be compatible with the federal aid eligibility code (1 or 2) of the activity code associated with this charge.

Use 6010 for federally eligible costs.

Use 7010 for federally ineligible costs.


291
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6,7
011
MAINTENANCE EQUIPMENT USAGE CHARGED TO PROJECT EAs: The Usage Reporting System (URS) subsystem generates this object code to charge specific EAs for vehicle usage reported on maintenance dailies.

Covers:

· Division of Equipment rental rate charges for the use of maintenance equipment which is State-owned and used on the job

Does not cover:

· Payments to private vendors for rental of maintenance and construction equipment, tow truck services, costs of service contracts for rental of maintenance and construction equipment that is provided with an operator (Object Code 007).

· Payments to General Services for the long-term rental of fleet equipment from General Services for use by the Capital Outlay Support Program – fleet augmentation (Object Code 007).

· Possession costs for Division of Equipment rental rate charges when equipment is not being used on the job (Object Code 211).

Payments for rental of State-owned automotive, construction and maintenance equipment will be coded 6011 for federally eligible costs, or 7011 for 

federally ineligible costs.


425
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7
012 
AUTOMOTIVE AND AIRCRAFT SERVICES, REPAIR AND EXPENSE:
Covers:

· Purchases of stores inventory (ie. Batteries, tires, fuel pumps, etc.), repairs, preventive maintenance, and improvements to equipment by Division of Equipment

· Commercial repairs

· The Aeronautics Program’s costs for fuel and maintenance for its airplanes

· Division of Equipment operating expenses not chargeable to another object code

Does not cover:

· Purchase of fuel for rental car (Object Code 001 for travel-in State, Object Code 101 for travel-out of State)

· Fuel used for heating (Object Code 002 for maintenance/construction facilities and Resident Engineer’s office; Object Code 028 for office facilities and maintenance supervisor’s offices/maintenance stations)

· Purchase of bulk fuel, credit card fuel charges, compressed natural gas, ethanol, liquefied petroleum gas, low sulfur diesel, etc. (Object Code 015)


501
20
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FED.

AID

ELIG.
AGENCY

OBJECT
TITLE/DESCRIPTION
OBJECT

DETAIL
BUD.
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6,7
013


NONEXPENDABLE PROPERTY (MAJOR EQUIPMENT) – PURCHASES:
Covers:

· The direct purchases of equipment and accessories/attachments having a normal useful life of one year or more, and an inventory value (acquisition cost, including sales tax and freight) of $5,000.00 or more. 

· Applicable fleet equipment purchases by Division of Equipment.

Costs for nonexpendable equipment acquired subsequent to Federal Highway Administration authorization for use in connection with specific Planning and Research Program items, use Object Code 6013.  

For all federally ineligible costs use Object code 7013. 

For all Information Technology nonexpendable property use Object Code 613

For all Telecommunications nonexpendable property use Object Code 713

Special Instructions:

Disposal of nonexpendable equipment purchased with federal funds may require credits to the federal bill.

Any proceeds from sale/trade-in of such equipment originally purchased with federal funds will be shared with the participating federal agency.


451
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7
015
FUEL:  Covers the purchases of bulk fuel, credit card fuel charges, compressed natural gas, ethanol, liquefied petroleum gas, low sulfur diesel, etc.

Does not Cover:

· Purchase of fuel for rental car (Object Code 001 of travel in state, Object Code 101 for travel out of state)

· Fuel used for heating (Object Code 002 for maintenance/construction facilities and resident engineer’s office; Object Code 028 for office facilities and maintenance supervisor’s offices/maintenance stations)

· Aeronautics Program’s costs for fuel and maintenance for its airplanes (Object Code 012)


525
20




6,7,8
016
DIRECT PAYMENTS TO LOCAL AGENCY CONTRACTORS – LOCAL ASSISTANCE PROJECTS:  Covers contract payments to local agency contractors on federally aided local assistance projects. This object code is used in lieu of Object Codes 040 and 049 to distinguish between the amount of direct payments to local agency contractors and the amount of reimbursement payments to the local agency. 

Use 6016 for federally eligible costs.

Use 7016 for federally ineligible costs.

Use 8016 for federally undetermined costs.

Special Instructions:

Contract payments retained to assure satisfactory completion of work are to be coded 8016. When the retention payments are released they must be reversed to 6016.


701
--
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6,7


019
STATE VEHICLE - NON-CALTRANS:  Covers charges as represented by billings for auto usage from General Services car pool (or any other State or Federal department).

Does not cover:

· Charges of Caltrans vehicles (Object Code 011)

· Payments to Department of General Services (DGS) for long-term rental of fleet equipment from DGS for use by Capital Outlay Support Program (Object Code 007)

· Commercial rentals (Object Code 001 for use on travel-in State, or Object Code 101 for use on travel-out of State for official State business, or Object Code 007 for payments to private vendors for rental of maintenance and construction equipment)

The federal aid eligibility must be compatible with the federal aid eligibility code (1 or 2) of the activity code associated with this charge.

Use 6019 for federally eligible costs.

Use 7019 for federally ineligible costs.

Special Instructions:

The Division of Accounting uses this object code to record billing transactions and expenditures based on the information received from Department of General Services and the users of the State vehicle. It is the responsibility of the Districts and Programs to determine the federal aid eligibility for charges against this object code. 


293
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6,7
020
PER DIEM – IN STATE:  Covers meals, lodging and incidental expenses for travel on official State business conducted within California. Per diems may be incurred in bordering states while conducting official State business.

The federal aid eligibility must be compatible with the federal aid eligibility code (1 or 2) of the activity code associated with this charge.

Use 6020 for federally eligible costs.

Use 7020 for federally ineligible costs.

292
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6,7
 021
PER DIEM – OUT OF STATE:  Covers meals, lodging and incidental expenses for travel on official State 

business conducted outside of California. 

The federal aid eligibility must be compatible with the federal aid eligibility code (1 or 2) of the activity code associated with this charge.

Use 6021 for federally eligible costs.

Use 7021 for federally ineligible costs.


 312
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7


022
MOVING COSTS - RELOCATION OF PERSONNEL AND NEW HIRES:  Covers relocation and moving expenses such as:

· Private car mileage

· Moving bill

· Per diem for relocation

· Sale of residence

· Storage of goods

· Mileage


204
1


6,7
023
OVERTIME/CALL BACK MEALS:  Covers costs of employee overtime or call back meals in accordance with Department of Personnel Administration regulations and/or Bargaining Unit contracts.

The federal aid eligibility code must be compatible with the federal aid eligility code (1 or 2) of the activity code associated with this charge.

Use 6023 for federally eligible costs.

Use 7023 for federally ineligible costs.


303
5


TABLE 1-2.  Object Code Descriptions

FED.

AID

ELIG.
AGENCY

OBJECT
TITLE/DESCRIPTION
OBJECT
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6,7


024 
TRAINING EXPENSE:
Covers:

· Tuition and/or registration fees for attendance at authorized training courses

· Rental of training facilities and audio/visual equipment

· Purchase of training materials such as A/V tapes, films, books, etc. used as part of a course or for self-study programs

· Payments for training consultant services to develop and/or present/facilitate courses

· Distribution of costs related to the operation of State owned facilities, such as the Kingvale Maintenance Station training center (labor, food, room and board charges, etc.)

Does not cover:

· Registration fees for non-training activities such as attendance of conferences/conventions (Object Code 077; 677 for IT fees; 777 for Telecommunications fees)
· Materials purchased for individual or library use (Object Code 075; 675 for IT materials; 775 for Telecommunications materials)

· Staff time for attendance at training courses (use appropriate activity code)

· Travel expenses in connection with training (see Object Code 001, 008, 010, 011, 020, and 023)

· In-house development

· Supplies (other than training materials noted above)
For all Information Technology training expense use Object Code 624

For all Telecommunications training expense use Object Code 724

Use 6024 for federally eligible costs.

Use 7024 for federally ineligible costs.

331
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TABLE 1-2.  Object Code Descriptions
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 OBJECT

DETAIL
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6
 026
POSTAGE AND P.O. BOX RENTAL, UNITED PARCEL SERVICE, AND OTHER COURIER SERVICES: 

Covers :

· Costs of postage stamps, postage meters, parcel post, delivery by any courier service (Courier Express, DHL, Fed Ex, Greyhound, and United Parcel Service), and the packaging and packing charges for such shipments.

· The cost of General Services Support for mail messenger, dock services, etc

Special Instructions:

If a courier service (ie., Courier Express, DHL, FedEX, Greyhound, UPS and etc.) is used Division of Equipment for shipment of freight (small parts/equipment), Object Code 6027 should be used with EA 943035.


 261
4




6
 027
FREIGHT:  Covers cost of freight for shipping items out of or within the Department where no purchase is involved.  In rare instances, may be used for freight costs that cannot be identified to an individual purchase.  Must have approval from Office of Financial Accounting and Analysis before using for this purpose.

Does not cover:

Freight costs associated with purchases.  Freight shall be included as part of the total cost of the purchased item(s) and be considered as part of the decision factor when awarding to the lowest responsible bidder. Freight costs associated with purchases should not be charged to Object Code 6027.  Only the Division of Equipment is exempt from this requirement (See Exception for Division of Equipment).

Exception for Division of Equipment:

Freight costs associated with purchases for for Division of Equipment will be coded 6027 under the equipment shop overhead Expenditure Authorization (EA) and charged back to inventory at year end.  Freight cost attributed to for Division of Equipment purchases will be recorded to shop overhead EA 943035 Object Code 6027 at the time of purchase, but not recorded to inventory.  At fiscal year end, Division of Accounting will prepare an adjusting entry recording the inventory value of these costs at fiscal year end.


 201
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TABLE 1-2.  Object Code Descriptions

FED.

AID

ELIG.
AGENCY

OBJECT
TITLE/DESCRIPTION
 OBJECT

DETAIL
BUD.

CAT.


7
 028
UTILITY SERVICES/OFFICE FACILITIES:  Covers all utility service costs related to office facilities such as:

· Gas, electricity, water, sewer, garbage, etc

· Bottled gas propane and other fuel for heating

· Service connections

Does not cover utility costs for:

· Utility costs for maintenance stations/maintenance

   Supervisor’s office (Object Code 7002)

· Construction facilities, highway lighting, maintenance stations/maintenance supervisor’s offices, equipment shops, stand alone Transportation Management Centers (TMC’s) and transportation laboratories (Object Code 002)

· Construction (Object Code 002)

· Service connections, related to utility costs of field transportation facilities (roads, bridges, safety roadside rest areas, vista points, park and ride lots, weigh stations, etc.; Object Code 002)

· Resident Engineer’s office space/trailers.  These are not considered facilities and should not charge Object Code 028.  Refer to Object Code 002 for utility cost for Resident Engineer’s offices 

· Right of Way utility relocation cost (Object Code 054)

· Utility relocation charges on construction contracts (Object Code 042)

· Bottled gases and fuel used in shop welding, heating kettle, etc., (Object Code 044)

· Bottled water (044)

· Telephone phone services (Object Code 725)
· Costs for cellular phone, pager and PDA service fees (Object Code 726)

Special Instructions:

Code all expenditures 7028.  Utility Services/ Office Facilities is not eligible for federal participation.


  361
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TABLE 1-2.  Object Code Descriptions
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ELIG.
AGENCY
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TITLE/DESCRIPTION
OBJECT

DETAIL
BUD.

CAT.


6,7
 030
JURY, RECORDING, REPORTER FEES, AND EXPENSES:   Covers legal items (jury, recording, reporter fees, and expenses) incurred normally in connection with Board of Control Claims, Tort Liability Claims, Small Claims, Unlawful Detainer filing, etc.

Does not cover:

· Jury, recording, reporter fees and expenses incurred in connection with Right of Way condemnation. (Object Code 130)

· Costs related to condemnation cases (Object Code 130)

· Costs related to inverse condemnation cases (Object Code 230) 

· Jury duty fees received by State employees and surrendered to the State (Object Code 150).

Use 6030 for federally eligible costs.

Use 7030 for federally ineligible costs.


402
12


6,7
032
CONSULTANT AND PROFESSIONAL SERVICES – INTERDEPARTMENTAL:

Payments for consultant and professional services by State agencies when performed under interagency agreement that are not related to project delivery.  This includes reproduction services, etc., which will be charged to the respective service centers. 

Covers:

· Payment to the Office of State Architect for the  handicapped law compliance reviews of plans and specifications and the Office of Historic  Preservation

· Payments to California Universities and Colleges or to Regents of same. (Contract is an interagency or research technical agreement)

· Service charges of $1,000 and over levied by Department of General Services for the review of purchase requests charged to Object Code 032 (use Object Code 044 for service charges less than $1,000; Special D = 6DGS)


382
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                    TABLE 1-2.  Object Code Descriptions

FED.

AID

ELIG.
AGENCY

OBJECT
TITLE/DESCRIPTION
OBJECT

DETAIL
BUD.

CAT.


6,7
032  (cont)
Does not cover:

· Payments of subventions for the following types of work:

1. road construction performed as part of another agency's contract and billed to Caltrans (Object Code 049)

2. design or construction engineering billed to Caltrans (Object Code 049)

3. Right-of-Way overhead (incidental) costs of work performed by local agencies on STPX, BRX, etc. Programs (Object Code 049)

· Payments to cities and maintenance of State Highway through cities, performed and billed to Caltrans (Object Code 078)

· Payments made to another State agency for either police or security protection or for upkeep of office space and grounds on State-owned facilities (Object Code 058 and 084)

· Payments to consultant and professional services by State agencies, specifically covered by other object codes (i.e. 035, 037, 232, 332, 432, 532, etc.)

· Payments for consultant and professional services by others outside of State service when performed under Service Contract or Agreement (i.e. 132, 632, 732, etc.)

Services in connection with approved federally aided projects require prior approval of the EA by the Federal Highway Administration (FHWA). A copy of the proposed agreement must be submitted for approval prior to beginning work (reference @:  Federal-Aid Policy Guide, Subchapter B, Part 172). For these eligible costs use 6032. 

Use 7032 for federally ineligible costs.

Use 8032 for federally undetermined costs.

      See X32 flow chart for further 

            Clarification of  usage.


382
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CAT.


6,7
033
SERVICE OF LEGAL DOCUMENTS (MARSHAL, SHERIFF, ETC.):
Covers services by marshal, sheriff, etc., for serving summons, notices of eviction and other legal documents.
This also covers cost of storage of property from evictions.
402
12


7
034 
TITLE AND ESCROW FEES: Covers payments to 

Title companies for clearing and transferring title on 

properties acquired for State highway projects.

Special Instructions:

Code all expenditures 7034. Title and escrow fees are 

not eligible for federal participation.

Use Object Code 034 with applicable Phase 9 EAs.


402
--


6


035
AIRCRAFT CHARTER:  Covers payments for aircraft charters.

Does not cover:

· Flights flown specifically for photogrammetry and aerial photography (Object Code 037)

· Cost of employee’s mileage reimbursement for the use of privately owned airplane on State business       (Object Code 010)with Special D = YDAIR


402
12


6,7
036
RAIL PASSENGER OPERATIONS:  This code covers operating expenses for Intercity Rail Passenger service and connecting buses.  This should, only, include the following types of charges:

· Formerly Object Code 079

· Funds included in contracts and agreements with Amtrak and the Capitol Corridor Joint Powers Authority for operation of intercity rail passenger service and connecting bus service.

Special Instructions:

For Division of Rail use only.


402
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CAT.


6
037
PHOTOGRAMMETRY AND AERIAL PHOTOGRAPHY:  Covers payments to external entities for aerial photography, photogrammetric mapping and related work, such as:

· Precision aerial photography for mapping purposes

· General aerial photography

· Highway inventory photography

· Topographic map compilation

· Topographic map conversions

· Aircraft charters

Does not cover:

· Services performed under other contracts not written and administered by the DES Photogrammetry Branch

· Non-aerial photography (Object Code 044)

· Photocopy paper (Object Code 048)

· Cost of employee’s mileage reimbursement for the use of privately owned airplane on State business       (Object Code 010)

Special Instructions:

Approval from the DES Office of Geometronics is required for the use of Object Code 037.


402
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TITLE/DESCRIPTION
OBJECT

DETAIL
BUD.

CAT.


6
038
PRINTING: The cost of printing, binding and engraving whether performed by the Office of State Printing or by outside vendors. 

Covers:

· Printing of stationery, forms, manuals, rules and regulations, etc.  
· Service charges of $1,000 and over levied by Department of General Services for the review of purchase requests charged to Object Code 038(use Object Code 044 for service charges less than $1,000; Special D = 6DGS)

· Debits and credits to Headquarters functional units for services performed by the Central Publication Distribution Unit


241
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6
039
ADVERTISING: 

Covers:

· All advertising costs in newspapers and other publications, TV, radio, Internet and any other media 

· Press clipping services as performed under service contract by outside vendors

Does not cover:

· Telephone directory advertising (Object Code 725)
· Costs for cellular phone, pager and PDA service fees (Object Code 726)

· Printing of advertising campaigns (Object Code 038)


201
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CAT.


6,7,8
040
PAYMENTS TO HIGHWAY CONTRACTORS FOR HIGHWAY CONSTRUCTION AND MAJOR MAINTENANCE:  Covers all amounts scheduled for payments to contractors.

Use 6040 for the portion of payments to construction contractors that represents total work completed, and for materials on hand that require fabrication, regardless of storage location.

Use 8040 for the portion of payments to construction contractors that is retained to ensure satisfactory completion of work.  When the retention payments are released, the 8040 must be reversed to 6040.

Use 7040 for payments to maintenance contractors for major maintenance contracts processed manually by Accounts Payable staff. These must be public works related contracts within the established funding limits of major maintenance. This object code cannot be used for any service contracts.

Special Instructions:

Payments to construction contractors for construction contracts and payments to maintenance contractors for major maintenance contracts processed through the PISA system will be automatically coded with Object Code 6040 or 8040.

Object Code 7040 will be used only by Accounts Payable staff to process manual payments to maintenance contractors for major maintenance contracts that are not processed through the PISA system.  


841
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