CTC Allocation Request Information Summary

Instructions

General

The Allocation Request Information Summary (Summary) was developed to contain the required programming and financial elements whenever Recipient Agency requests its project to be approved for financial vote by the California Transportation Commission (CTC).  

The Summary is prepared by the responsible District, with assistance from the Headquarters (HQ) Office of State Transit Program (OSTP), as appropriate.  Together with the Summary, a District Agenda Item Information Checklist (District Checklist) should be submitted by District to HQ to ensure that the project has been reviewed for completeness and consistency.  The District Checklist will provide the minimum information, however, in some cases HQ may require additional documentation.

Allocation Request Package

The District is primarily responsible for reviewing and recommending a project for allocation.  It is important to recognize that the grant recipient is requesting for funds to carry out a project that was already identified.  The reviewer needs to make sure that the funds are available; conditions required with the funding program are met; and the funds will be used for the same purpose for which it was programmed.   

When the District submits an allocation request package to HQ, it should contain:

· Cover Letter from District Office 

· CTC Allocation Request Information Summary

· District Agenda Item Information Checklist (Allocation Request Only)

· STIP Page identifying the project as programmed

· TCI Fact Sheet, or Project Approval (PA) Resolution, or Section of the Budget Act Authorizing the Funds

· Letter of Request from the Recipient Agency

· Project Description

· Scope of Work

· Financial Plans (Includes Overall Funding Plan and Cash Flow Expenditure and Reimbursement Plan by Quarter)

· Project Development/Delivery Schedule

· Project Management Plan

· Documentation of Local/Regional approvals

· Environmental Documents, if applicable

· Hazardous Materials Indemnification, if applicable

· Right-of-Way Approval Letter, if applicable

· Completed and Signed Bond Questionnaire, if applicable

It is recommended that the District work closely with its HQ Liaison to provide the documentation that are not readily available.  Sometimes HQ maybe the best resource for programming documents like STIP Page, TCI Fact Sheet, PA Resolution, etc.

Deadline

Check the CTC Meeting Date Schedule for specific deadlines.  

Allocation Request Information Summary (Summary) Description

The District reviewer will complete all sections of the Summary unless otherwise noted.

(
Allocation Amount (this request)

Enter the amount of request at this time.

(
Full or Partial Allocation

Indicate whether the funds requested is a partial or full allocation against the programmed amount.  The allocation is considered “Full” if the amount requested is the total programmed amount in the STIP (under one specific PPNO) for the project or specific phase of the project. “Partial” if the request is only a portion of the total programmed amount.

(
AB 872 Reimbursement Allocation

Enter the amount if the Recipient Agency is requesting an approval of advanced expenditure of Local/State funds.  (This is a new legislation that took effect on January 1, 2000.  The Recipient Agency must specify the AB 872 reimbursement allocation in its letter.  Check the AB 872 Guidelines for program requirements.)
(
CTC Meeting Date (Month/Year)
Enter the Month/Year of the CTC Meeting in which the Recipient Agency is requesting an allocation.

(
District Contact/Phone #
Identify the District Reviewer and phone number.

(
Headquarters Contact/Phone #
Identify the HQ Liaison and phone number.

(
Project Title

Indicate the title of the project.  Use the STIP for identifying the correct project title.  If the title is different from the STIP, attach a letter from the Recipient Agency requesting a title change.  Since many projects have multiple funding sources and programming years, be sure the Recipient Agency includes all STIP numbers, and project titles as they appear in the STIP, to be changed.

(
Program Initiating This Request

Choose between Mass Trans, Intercity Rail or Bicycle Program.

(
Project Type

Mark “X” for the appropriate project type.  

Regional Improvement Program (RIP):  If funds are from the State Administered Federal (STP) funds or State Highway Account (SHA)

Interregional Improvement Program (IIP):  Use only by InterCity Rail Program

Proposition 116 (P116):  If funds are Prop 116.

Transit Capital Improvement (TCI):   If funds are from the Public Transportation Account (PTA) and CTC has previously approved the project from TCI Program.

Table I:   Recipient Information

Recipient Agency:   Identify the entity requesting the funds.  Use the STIP for identifying the “Recipient”.  

Recipient (If different from above):   If Recipient Agency is different, include a resolution or letter from agency requesting transfer of applicant status, and a letter of acceptance from the new recipient.  If neither the new or previous recipient are the RTPA’s, a concurrence letter from the RTPA is required.

CT District/County:  Identify the Caltrans District Office and the County(ies) in which the project is located.  If the project involves several counties, indicate all the involved counties and each county share in the funding.  This information should be provided by the local agency and must consistent with the programmed STIP amount.

Legislative District Numbers:   Identify the Senate and Assembly district(s) in which the project is located.  (Refer to the Legislative and Senate listings.)

Table II:   Current Request by Component

Identify, by project component, the amount of funds requested at this time.  Use the STIP for identifying the programmed component and amount.  The project components are:

· Project Approval and Environmental Document (PA&ED), also referred to as Environmental Studies and Permits (E&P);

· Plans Specifications and Estimates (PS&E);

· Right-of-Way (R/W);

· Construction; or,

· Vehicle Purchase/Rolling Stock.

The CTC STIP Guidelines combines the Construction/Vehicle Purchase as one component when programmed in the STIP.  For purposes proper identification in the Summary, it was separated because Vehicle/Rolling Stock purchase MUST be federalized.  

Table III:   Project Specific Information

Bond Certification Request  to HQ Budgets (Date):   If applicable, this will be completed by HQ staff.  This is the date in which the Tax Compliance Questionnaire was sent to HQ Budgets Program.

HQ Budgets Approval of State Only Funds (Date):   If applicable, this will be completed by HQ staff.  This is the date in which the State Only funding, requested directly by the Recipient Agency, was approved by HQ Budgets Program. 

Amount of Local Match (if required):  If local match is required, enter the amount of local match

Environmental Compliance (Type/Date):   If applicable, indicate the type and approval date of environmental documents.  

Anticipated 3rd Party Contract Award (Date):   Indicate the anticipated date of contract award to 3rd Party for the project component funded by this allocation.  For construction component, the project should be awarded within 12 months when CTC approved the allocation.  For preliminary engineering and design over $75,000, refer to the Pre-Award Audit Requirements of HQ Audits.

Anticipated Completion (Date):   Indicate the date on which the project, or phase of the project funded by this allocation, will be completed.  Use the project development schedule for reference.

Hazardous Waste Indemnification (Reso #/Date):   If this allocation is for R/W, the Recipient Agency must include a resolution indemnifying the State from any hazardous waste cleanup costs. (Refer to CTC Resolution G-91-2 for further information.)  Indicate the local resolution number and approval date.

Federal Transit Administration (FTA) Grant #:   If this allocation is for Vehicle/Rolling Stock Purchase, the CTC requires the Recipient Agency to obtain a tentative federal grant number from FTA prior to requesting an allocation to facilitate the transfer of funds between FHWA and FTA.  (Refer to CTC STIP Guidelines, Section 26, Federalization of Transit Projects for further information.)

Table IV:   Project Funding Summary (Current Request)

Expenditure Authorization (EA) Number:   This will be completed by HQ staff..  This number is sometimes available in the STIP document.  (Note to HQ staff:  Verify the EA with North:  Ann Glines South:  Lilibeth Green)

STIP Number (PPNO):   Enter the appropriate PPNO number in which the project was programmed in the STIP.  If this is a partial allocation, a new PPNO may be assigned.  (Note to District:  Contact your District Programming for a new PPNO.)

STIP Programmed Year:   Enter the FY in which the project was programmed in the STIP.  

Program Fund Source:   Enter the requested amount by funding source(s) using the categories below:

Proposition 116:  Approved for Prop 116.

Public Utility Code (PUC) Ref #:  Enter the PUC Section that identifies the eligible Recipient and/or Project.  Refer to PUC Division 10, Part 11.5, Chapter 3, Grants for further information.

Project Approval (PA) #, Date, Amt. (Note concurrent PA, if applicable):  Enter the CTC PA #, date of the stamped CTC Resolution, and the approved amount.  If this allocation has a concurrent PA, note pending PA approval.

RIP/IIP Funds:   Approved for the State Administered Federal (STP) and State Highway Account (SHA)

Public Transportation Account (PTA):  Approved from the TCI Program

Other:   Approved from other sources like General Fund.

Table V:   Detail of Funding Sources

This table should provide the project’s total funding plan including prior, current, and future allocations.  Sources of funds include State, Local and Local Federal funds.  This table should match the Recipient Agencies financial plans submitted with this request.







