	DIVISION OF RAIL AND MASS TRANSPORTATION  FEDERAL PROCUREMENT MANAGEMENT BRANCH

	PROCUREMENT DOCUMENT AND OTHER EQUIPMENT REVIEW FORM
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	PROGRAM COMPLETES SECTIONS 1 THROUGH 3
	[image: ]

	1. SUBRECIPIENT CONTACT INFORMATION

	SUBRECIPIENT :
	[bookmark: Text5][bookmark: _GoBack]     

	CONTACT NAME:
	[bookmark: Text6]     
	EMAIL:
	[bookmark: Text23]     

	MAILING ADDRESS:
	[bookmark: Text7]     
	PHONE:
	[bookmark: Text9][bookmark: Text24]         EXT:      

	[bookmark: Text10]CITY:       
	[bookmark: Text11]STATE:    
	[bookmark: Text12]ZIP CODE:       
	[bookmark: Text13]CALTRANS DISTRICT:    
	[bookmark: Text14]COUNTY:       

	

	2. GENERAL PROJECT INFORMATION 

	DATE PROGRAM RECEIVED REVIEW REQUEST FROM SUBRECIPIENT:
	Click here to enter date.	DATE REVIEW FORM SUBMITTED TO PROCUREMENT BRANCH: 
	Click here to enter date.
	PROGRAM LIAISON:
	[bookmark: Text3]     
	GRANT PROGRAM: 
	Click here to select program.
	TOTAL GRANT AWARD:
	[bookmark: Text22]$     
	PROJECT AMOUNT:
	[bookmark: Text2]$     
	SA:
	[bookmark: Text1]     

	PROJECT DESCRIPTION:
	[bookmark: Text4]      

	THE FOLLOWING 3 BOXES HAVE EMBEDDED LINKS PROVIDING ADDITIONAL INFORMATION ON SPECIFIC PROCEDURES

	Program determines a project is ITS when the equipment has the capability of transmitting data.
	

	Total project cost less than $3,000.00. 
Self-certification form must be attached.
	

	Request for non-competitive award. Justification form must be attached.

	ITS PROJECT:
	|_| Yes
	|_| No
	
	MICRO PURCHASE:
	|_| Yes
	
	SOLE SOURCE:
	|_| Yes

	ITS COMPLIANCE FORM COMPLETED & ON FILE:
	|_| Yes
	|_| No
	
	SELF-CERTIFICATION FORM ATTACHED:
	|_| Yes
	
	SOLE SOURCE JUSTIFICATION 
FORM ATTACHED:
	|_| Yes

	

	3a. NEW PROCUREMENT REVIEW or EXISTING 3rd PARTY CONTRACT REVIEW REQUEST (Complete 3a or 3b)
	3b. 3rd PARTY CONTRACT AMENDMENT REVIEW REQUEST (Complete 3a or 3b)

	**THIS REQUEST IS CONSISTENT WITH THE GRANT AWARD & MEETS PROGRAMMATIC REQUIREMENTS:
	|_| Yes
	|_| No

	TYPE OF BID:
	Click here to choose bid type.	TYPE OF CONTRACT:
	Click here to choose contract type.
	THIS PROJECTS EQUIP./SERVICES HAVE BEEN PURCHASED PRIOR TO THIS REVIEW:
	|_| Yes
	|_| No
	DRMT CONTRACT APPROVAL LETTER ON FILE:
	|_| Yes
	|_| No

	INDEPENDENT COST ESTIMATE ATTACHED:
	|_| Yes
	|_| No
	3RD PARTY CONTRACT ON FILE OR ATTACHED:
	|_| Yes
	|_| No

	SOLICITATION DOCUMENT AND ALL ADDENDUM (RFP/IFB) ATTACHED:
	|_| N/A
	|_| Yes
	|_| No
	BID SOLICITATION (RFP/IFB) ON FILE IN 3RD PARTY CONTRACT DRAWER OR ATTACHED:
	|_| Yes
	|_| No

	COMPLETED FTA CONTRACT CLAUSE MATRIX ATTACHED (RFP/IFB):
	|_| N/A
	|_| Yes
	|_| No
	PREVIOUSLY APPROVED CONTRACT SEEKING AMENDMENT APPROVAL-AMENDMENT ATTACHED:
	|_| Yes
	|_| No

	EXECUTED AGREEMENT ATTACHED:
	|_| N/A
	|_| Yes
	|_| No
	ALL PREVIOUS AMENDMENTS DRMT APPROVED:
	|_| N/A
	|_| Yes
	|_| No

	[image: ] 
	PROCUREMENT COMPLETES SECTION 4
	[image: ]

	4. PROCUREMENT REVIEW
	

	SELECTED CONTRACTOR:
	[bookmark: Text15]     
	TOTAL 3RD PARTY CONTRACT AMOUNT:
	$     

	SELECTED CONTRACTOR DEBARRED:
	|_| Yes
	|_| No
	3RD PARTY CONTRACT BASE PERIOD:
	[bookmark: Text19]     

	PROCUREMENT LOG ENTRY #:
	[bookmark: Text25]     
	OPTIONAL PERIODS:
	[bookmark: Text20]     

	[bookmark: Text16]BID APPROVAL:       
	[bookmark: Text17]AWARD APPROVAL:       
	CONTRACT COMPLIANT:
	|_| Yes
	|_| No

	PROCUREMENT REVIEWER:
	  
	INITIAL REVIEW DATE:
	   
	FINAL APPROVAL DATE:
	   

	

	5. PROCUREMENT COMMENTS:
	6. PROGRAM COMMENTS:

	[bookmark: Text21]     
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