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DIVISION OF MASS TRANSPORTATION

SECTION 5311 APPLICATION

Revised October 2006
Subrecipient Quick Checklist

	Subrecipient:
	     
	County/Region:
	     


	1.  Project Description:  

Operating Assistance – Fiscal Year     $     
Capital – Description:     $     


	2. Listed on Program of Projects?                    Yes

                                                            No
	Federal Share  $     
Contact District Transit Rep.



	3. Funding Source (check one):
	     5311 Regional Apportionment
     Flexible Funding:

      STP        CMAQ        Federalized STIP


4.  CH V - Application Contents (check/attach applicable parts):
Application Page:

	     
	PART I – Certifications and Assurances of the Subrecipient
	( )=Samples

3-5

	     
	PART II - Certifications and Assurance of The Regional Agency
	7

	     
	PART III – Project Description
	(11-13)

	     
	PART IV – Project Budget: (A) Operating Assistance

                                              (B) Capital
	15 (16)

18 (19-22)

	     
	PART V – Labor Union Information for Section 13c Certification
	24

	     
	PART VI – Coordination of Services with Social Service Agencies
	(26)

	     
	PART VII – Public Hearing Notice (Capital Projects Only)
	(28-29)

	     
	PART VIII – Civil Rights
	

	     
	PART IX – Americans with Disabilities Act of 1990 (ADA)
	

	     
	AUTHORIZING RESOLUTION: Dated     
	CH  VI, Pg VI-5 (VI-8)

	
	ADDITIONAL DOCUMENTS (as applicable):
	CHAPTER:

	     
	ANNUAL CERTIFICATIONS AND ASSURANCES
	VI, Pg VI-6

	     
	FEDERALLY APPROVED TIP (Copy)
	IV, Pg IV-2 (Addendum 1)

	     
	FHWA/FTA FEDERALLY APPROVED TIP LETTER (Copy)
	IV, Pg IV-2 (Addendum 2) 

	     
	PRELIMINARY ENVIRONMENTAL SURVEY
	VI, Pg VI-6 (VI-7)

	     
	TITLE VI       Dated:     
	VI, Pg VI-5

	     
	ASSURANCE FOR REAL PROPERTY ACQUISITION
	VIII, Pg VIII-1 & 2 (VIII-3)


	Application Prepared By:
	     
	Phone:
	     


	 PART I - CERTIFICATIONS AND ASSURANCES OF THE SUBRECIPIENT

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


General Information:
	Name of Subrecipient:
	     

	Address:
	     

	City/State/Zip Code:
	     

	Contact Person:
	     
	Title:
	     

	Phone:
	     
	E-Mail:
	     

	Project Description:
	     

	
	

	Funding Program:
	     
	Amount of Funds Requested:
	     


Certifications and Assurances:
 1.  Pursuant to 49 CFR, Part 21, Title VI of the Civil Rights Act of 1964, the subrecipient assures that no person, on the grounds of race, color, creed, national origin, sex, age, or disability shall be excluded from participation in, or denied the benefits of, or be subject to discrimination under any project, program or activity funded in whole or in part by Federal Transit Administration (FTA).

 2.  Pursuant to 49 CFR, Part 21, Title VI of the Civil Rights Act of 1964, the subrecipient assures that it shall not discriminate against any employee or subrecipient for employment because of race, color, religion, sex, national origin, and that it shall take affirmative action to ensure that subrecipients are employed, and that employees are treated during employment, without regard to their race color, religion, sex, or national origin.

 3.  Pursuant to 49 CFR, Part 27, U.S. Dot Regulations implementing the Rehabilitation Act of 1973, the subrecipient certifies that it will conduct any program or operate any facility that receives or benefits from Federal financial assistance administered by FTA in compliance with all imposed requirements, Nondiscrimination on the basis of Handicap in Programs and Activities Receiving or Benefiting from Federal Financial Assistance.

4.  Pursuant to 49 CFR Part 21, the subrecipient certifies that special efforts are being made to provide the level and quality of transportation services that disabled persons, including wheelchair users and semi-ambulatory persons, can use.  This transportation shall be reasonable in comparison to the transportation provided to the general public and shall meet a significant fraction of actual transportation needs of such persons within a reasonable time.


5. The subrecipient, at a minimum, is required to provide both an updated Standard DOT Title VI Assurance and an Urban Mass Transportation Civil Rights Assurance (Appendix A and B of the Title VI Program Guidelines for Urban Mass Transportation Administration Recipients UMTA C7402.1) every three years.  The subrecipient has provided to California Department of Transportation an updated Standard DOT Title VI Assurance and Urban Mass Transportation Civil Right Assurance signed and dated      .

6. The subrecipient assures and certifies that it will comply with the Federal statutes, regulations, executive orders and administrative requirements, which relate to applications made to and grants received from FTA.  The subrecipient acknowledges receipt and understanding of the list of such statutes, regulations, executive orders and administrative requirements that is provided in FTA Circular 9040.1E.


7.  The subrecipient certifies its acceptance of the terms and conditions of the "Special Section 13(c) Warranty for Application to the Small Urban and Rural Program", as executed by the Secretary of Labor and the Secretary of Transportation on May 31, 1979.  The subrecipient acknowledges receipt of a copy of this warranty and understanding of its provisions.

 8.  The subrecipient assures and certifies that its services funded by Section 5311 are, and shall remain, open to the general public.

 9.  The subrecipient assures and certifies that the revenues generated by its incidental charter bus operations (if any) are, and shall remain, equal to or greater than the cost (including depreciation on Federally assisted equipment) of providing the service.

10.  The subrecipient understands that the requirements of 49 CFR part 604 will apply to any charter service provided, the definitions in 49 CFR part 604 apply to this agreement, and any violation of this agreement may require corrective measures and the imposition of penalties, including debarment from the receipt of further Federal assistance for transportation. 

11.  The subrecipient certifies that its procurements and procurement system will comply with all applicable requirements imposed by Federal laws, executive orders, or regulations and the requirements of FTA Circular 4220.1D, “Third Party Contracting Requirements,” and such other implementing requirements as FTA may issue.  The subrecipient certifies that it will include in its contracts, financed in whole or in part with FTA assistance, all clauses required by Federal laws, executive orders, or regulations and will ensure that each sub recipient and each contractor will also include in its sub agreements and contracts financed in whole or in part with FTA assistance all applicable contract clauses required by Federal laws, executive orders, or regulations.

12.  The subrecipient assures and certifies that private for-profit transit operators have been afforded a fair and timely opportunity to participate to the maximum extent feasible in the planning and provision of the proposed transportation services.

13.  The subrecipient assures and certifies that the project complies with the environmental impact and related procedures of 23 CFR Part 771.

14.  The subrecipient certifies that it has established and implemented an anti-drug program and has conducted employee training complying with the requirements of 49 CFR part 653 and has a drug testing program in place that complies with the “Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations” procedures as outlined in 49 CFR Part 655.

15.  The subrecipient assures and certifies that it requires its subcontractors and sub-recipients to have established and implemented an anti-drug program, to have conducted anti-drug employee training, and have a drug testing program in place that complies with “Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations” procedures, as outlined in 49 CFR Part 655.

16.  The subrecipient certifies that it has established and implemented an alcohol misuse prevention program and an alcohol-testing program complying with the requirements of 49 CFR parts 655.

17.  The subrecipient certifies that before expending any Federal assistance to acquire the first bus of any new bus model or any bus model with a new major change in configuration or components or before authorizing final acceptance of that bus (as described in 49 CFR part 665), that model of bus will have been tested at a bus testing facility approved by FTA and subrecipient and FTA will have received a copy of the test report prepared on that bus model. 

18.  The subrecipient certifies that the recipient shall comply with 49 CFR Part 604 in the provision of any charter service provided with FTA funded equipment and facilities.  The subrecipient certifies that in the provision of any charter service provided, subrecipient and its recipients will provide charter service that uses equipment or facilities acquired with Federal assistance authorized for 49 U.S.C. 5307,5309, or 5311 only to the extent that there are no private charter service operators willing and able to provide those charter services that it or its recipients desire to provide unless one or more of the exceptions in 49 CFR part 604.9 applies. 
19.  As required by 49 U.S.C. 5323 (f) and FTA regulations, “School Bus Operations,” at 49 CFR 605.14, the subrecipient agrees that it and all its recipients will: (1) engage in school transportation operations in competition with private school transportation operators only to the extent permitted by an exception provided by 49 U.S.C. 4323 (f) and implementing regulations, and (2) comply with requirements of 49 CFR part 605 before providing any school transportation using equipment or facilities acquired with Federal assistance awarded by FTA and authorized by 49 U.S.C. Chapter 53 or Title 23 U.S.C. for transportation projects.  The subrecipient understands that the requirements of 49 CFR part 605 will apply to any school transportation it provides, that the definitions of 49 CFR part 605 apply to any school transportation agreement, and a violation of this agreement may require corrective measures and the imposition of penalties, including debarment from the receipt of further Federal assistance for transportation.

20.  The subrecipient assures and certifies that when procuring capital equipment acquired with Federal assistance it will comply with all Buy America provisions as contained in 49 CFR Parts 660 and 661.  This policy means that certain steel, iron, and manufactured products used in any capital equipment acquired with Federal assistance must be produced in the United States.  Buy America requirements apply to all purchases, including materials and supplies funded as operating costs, if the purchase exceeds the threshold for small purchases (currently $100,000).

21.  The subrecipient certifies that it will comply with the requirements of 49 CFR parts 663, in the course of purchasing revenue rolling stock.  Among other things, the subrecipient will conduct, or cause to be conducted, the prescribed pre-award and post-delivery reviews and will maintain on file the certifications required by 49 CFR part 663, subparts B, C, and D.  

22. The subrecipient certifies that it will submit the “Fiscal Year 2007 Annual List of Certifications and Assurances for Federal Transit Administration Grants and Cooperative Agreements” and Appendix A Certifications and Assurances Checklist and Signature Page before March 31, 2007. 


23. The subrecipient has provided documentation needed by the Department to assure FTA that it has properly and sufficiently delegated and executed authority, by Resolution, to the appropriate individual(s) to take official action on its behalf.


24. The subrecipient, providing complementary paratransit service, certifies that they have submitted to the Department an initial plan for compliance with the complementary paratransit service provision by January 26, 1992, as required by 49 CFR Part 37, Section 135[b] and have provided the Department annual updates to its plan on January 26 of each year, as required by 49 CFR Part 37, Section 139[c].  The subrecipient has provided the Department an initial plan signed and dated_________________.

25.  To the best of my knowledge and belief, data in this local application are true and correct, and the person whose signature appears below has been duly authorized by the governing body of the subrecipient for filing of this application.
Certifying Representative:
(Please Print)

	Name:
	     
	Title:
	     

	
	
	
	

	Signature:
	
	Date:
	     


	 PART II – CERTIFICATIONS AND ASSURANCES OF THE REGIONAL AGENCY

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


General Information:
	Name of Regional Agency:
	     

	
	

	Contact Person:
	     
	Title:
	     

	Phone:
	     
	E-Mail:
	     

	
	
	
	

	Name of  Subrecipient:
	     

	Project Description:
	     


Certifications and Assurances:


The transportation planning agency has approved, by resolution, the programming of funds for this 

project:

	REGIONAL APPORTIONMENT:
	$     


	FLEXIBLE FUNDING:
	$     



	Flexible Funding - FUND TYPE (check one):

	   
	STP
	   
	CMAQ
	   
	Federalized STIP



  REQUEST FOR TRANSFER
	  
	Federally Approved TIP page with project description is attached.

	  
	FHWA/FTA Federally Approved TIP approval letter is attached.


	  
	Please initiate the transfer of funds to Grant CA-18-X025.

	  
	The amount requested does not exceed the Federal funds provided to this agency in the approved Federal TIP/Federal Statewide TIP(FSTIP).



Following the transfer of flexible funds to the FTA, this agency agrees to comply with the applicable terms and 

conditions set forth in Title 49, U.S. Code, Chapter 53, “Mass Transportation”, and the policies and procedures

promulgated by the FTA relative to the above designated project.  

I. Some combination of state, local, or private funding sources has been or will be committed to provide the required local share.


II. The subrecipient has, or will have by the time of delivery, sufficient funds to operate the vehicles, facility and equipment purchased under this project, as applicable.

III. The subrecipient has coordinated with other transportation providers and users in the region, including social service agencies capable of purchasing service.

Certifying Representative

	Name:

Please Print
	     
	Title:
	     

	Signature:
	
	Date:
	     


	PART III – Project Description 

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


Subrecipient must provide a complete project description as identified in the Section 5311 Handbook and Guide, Chapter V, Part III Project Description.

      
	PART IV (A)– PROJECT BUDGET / OPERATING ASSISTANCE

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


	Subrecipient:
	     

	Contractor (if applicable):
	     

	Project Period:
	July 1,       to June 30,       (Fiscal Year       )


	(1)
	Total Operating Expenses (Itemize)
	
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	TOTAL OPERATING EXPENSES
	$     
	$     
	(1)


	(2))
	Less Fare box and Other Revenue
	
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	TOTAL FAREBOX AND OTHER REVENUE

APPLIED AGAINST ELIGIBLE EXPENSES
	$     
	$     
	(2)


	(3)
	Less Ineligible Expenses
	
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	TOTAL INELIGIBLE EXPENSES
	$     
	$     
	(3)


	(4)
	NET PROJECT COST (Line 1 – Line 2 – Line  3)
	
	$     
	(4)


	(5)
	Local Share (Itemized by Source Type & Amount)
	
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	     
	$     
	
	

	
	TOTAL LOCAL SHARE
	$     
	$     
	(5)


	(6)
	FEDERAL SHARE *
	
	$     
	(6)

	
	*Federal Share Max Allowed % of Net Project Cost (Item 4):  

5311 Regional=55.33%; Flexible Funded=88.53%
	
	
	


	(7)
	BUDGET SUMMARY: Local Share + Federal Share = Net Project Cost

	
	LOCAL SHARE:
	
	$     
	(5)

	
	FEDERAL SHARE:
	+
	$     
	(6)

	
	NET PROJECT COST:
	=
	$     
	(7)


	 PART IV (B)– PROJECT BUDGET – CAPITAL PROJECTS

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


	Subrecipient:
	     

	Project Description:
	     


	ITEM DESCRIPTION
	
	COST

	      
	
	$     

	     
	
	$     

	     
	
	$     

	     
	
	$     

	     
	
	$     

	

     NET PROJECT COST:
	
	$     


	LOCAL SHARE  (Itemize by Source Type & Amount)
	AMOUNT

	     
	
	$     

	     
	
	$     

	     
	
	$     

	     
	
	$     

	     
	
	$     

	TOTAL LOCAL SHARE* = Allowable Percentage      :
	$     

	TOTAL FEDERAL SHARE*= Allowable Percentage      :
	$     


	*FUNDING PROGRAM
	LOCAL SHARE
	FEDERAL SHARE

	5311 REGIONAL (Equipment, Shelters, Facilities)
	11.47%
	88.53%

	5311 REGIONAL (Vehicles)
	11.47%
	88.53%

	FLEXIBLE FUNDED (All projects)
	11.47%
	88.53%


	 PART V –LABOR UNION INFORMATION FOR SECTION 13© CERTIFICATION

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


	Name of Subrecipient:
	     

	
	

	Project Description:
	     

	
	

	Union Representation of Subrecipient’s Employees
	


	Organization Name:
	     

	Contact Person:
	     

	Address:
	     

	Telephone:
	     

	(required) Email :
	


	Other Surface
	Union Representation of Employee

	Public Transportation Providers
	If Any

	     
	Organization:      
Contact Person:      
Address:      
Telephone:      
(required) Email:

	     
	Organization:      
Contact Person:      
Address:      
Telephone:      
(required) Email:

	     
	Organization:      
Contact Person:      
Address:      
Telephone:      
(required) Email:

	     
	Organization:      
Contact Person:       

Address:      
Telephone:      
(required) Email:


	 PART VI – DESCRIPTION OF EFFORTS TO COORDINATE SERVICES

WITH SOCIAL SERVICE AGENCIES

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


Subrecipient must provide required documentation as identified in the Section 5311 Handbook and Guide, Chapter V, Part VI Description of Efforts To Coordinate Services With Social Service Agencies.

     
	 PART VII – Documentation of Public Hearing Opportunity 

(Capital Projects Only)

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


Subrecipient must provide required documentation as identified in the Section 5311 Handbook and Guide, Chapter V, Part VII Documentation of Public Hearing Opportunity (Capital Projects Only).

	 PART VIII – Civil Rights

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


Subrecipient must describe any lawsuits or complaints that have been received or acted on in the last year relating to Title VI or other relevant civil rights requirements; and  subrecipient must provide a status of lawsuits or an explanation of how complaints were resolved including corrective actions taken.       (OR)

If NO lawsuits or complaints were received or acted on – subrecipient must provide the following statement: 

THERE WERE NO LAWSUITS OR COMPLAINTS RECEIVED OR ACTED ON IN THE LAST YEAR RELATING TO TITLE VI OR OTHER RELEVANT CIVIL RIGHTS REQUIREMENTS.
 Section 5311 Handbook and Guide, Chapter V, Part VIII Civil Rights.    



	 PART IX – Americans with Disabilities Act of 1990 (ADA) Paratransit Plan

Annual Certification of Continued Compliance

	STATE OF CALIFORNIA

FTA SECTION 5311 PROJECT APPLICATION


Subrecipients that are public entities operating fixed route service, which is required by 49 CFR Part 37.121 to provide complementary paratransit service, shall develop a paratransit plan and if a subrecipient has met and is continuing to meet all requirements for complementary paratransit in Sections 37.121-37.133 of this part, the subrecipient must submit to the Department an annual certification of continued compliance in lieu of a plan update.  



Example Statements:

1. The County of _________ certifies that there have been no changes in its paratransit plan as filed on _______________ .  The plan continues to meet all requirements for complementary paratransit service as required by Federal Regulations, Title 49, Part 37.

(OR)

2.  The County of ___________’s initial paratransit plan has been updated.  A copy of the revised plan and a letter of explanation is attached with this application.

	Application forms available:
	http://www.dot.ca.gov/hq/MassTrans/doc_pdf/5311/G25-5311Application.doc

	Circular or references available on the DMT or FTA Website:
	http://www.fta.dot.gov/












