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· Final Inspection Forms
1. Final Inspection Form FIF-8/97 (Exhibit 17-C) - This form when completed by both the local agency and the DLAE shall be included as part of the Federal Report of Expenditures for all projects.


2. Final Inspection of Federal-Aid Project (Exhibit 17-B) - This form, when completed by both Caltrans and the FHWA Transportation Engineer, shall be included as part of the Federal Report of Expenditures for projects that are not exempt from FHWA oversight.




· Final Invoice - Final Invoice should conform to the format in Exhibit 17-D.  Submit one original.  The Final Invoice must agree with the Final Detail Estimate.





· Final Detail Estimate - The format of the final detail estimate is the same as presented in Chapter 15, Section 15.7, “Award Package,” except that it must be labeled “Final” and show the total of previous progress payments plus the final invoice.  The local agency shall prepare the final detail estimate.  If claims are still pending, the final detail estimate should not be prepared until the claims are resolved.  The final detail estimate must agree with the final invoice.  State costs (Example: State material testing) should not be included in the final detail estimate prepared by the local agency.  Once claims are settled, the final invoice and a final detail estimate shall be submitted to the DLAE as part of the Report of Expenditures.





· Change Order Summary - The Change Order Summary should conform to sample form in Exhibit 17-E.  This is required regardless of whether or not change orders were made during the course of the contract.  If there were none, please note “none.”  Additionally, the following mandatory items of information must also be included on this form:





1. Liquidated damages - Indicate the liquidated damage days charged (calendar days) if any, the amount per day, and the total amount charged.  Refer to Chapter 16, “Administer Construction Contracts,” Section 16.15, “Claims,” for contractor’s claims procedures.  If there were no liquidated damages, please note “none.”  Liquidated damages shall also be shown on the Final Invoice and Final Detail Estimate.


2. Contractors Claims - Refer to Chapter 16, “Administer  Construction Contracts,” Section 16.15, “Contract Claims,” for contractor’s claims procedures.  If there were no contractor’s claims, please note “none.”


3. Date of project completion





· Final Report, Utilization of Disadvantaged Business (DBE), FIRST-TIER SUBCONTRACTORS) (Exhibit 17-F) - This form shall be completed and signed; it shall be in conformance with the requirements in Chapter 9, “Disadvantage Business Enterprises.”  The completed form shall be submitted to the DLAE with the final report of expenditures for construction contracts (or as specified in the provisions for consultant contracts).





· Disadvantaged Business Enterprises (DBE) Certification Status Change (Exhibit 17 O) - If appropriate, this form shall be completed, signed, and submitted to the DLAE with the final report of expenditures for construction contracts (or as specified in the provisions for consultant contracts).





· Materials Certificate  (Exhibit 17-G) - This certificate (commonly referred to as the


“Materials Certificate”) is to be included in the project files upon completion of the project.  Exceptions to the certification should be documented in project records in summary form along with explanations and attached to the certificate.





· Statement of Materials and Labor Used by Contractors Involving Federal Funds FHWA - Form 47  (Exhibit 17-H) - This report is required for all NHS projects over $1.0 million, except for force account, installation of protective devices and railroad grade crossings, or highway beautification.
  Contract provisions require that the prime contractor complete and submit one combined or aggregate report for each subcontractor at or near completion.  The local agency Resident Engineer should check the completed form for reasonableness and accuracy.  The DLAE should also review for reasonableness and accuracy and forward to OLP (who will maintain a file) for submission to FHWA, headquarters.  Instructions for completing the form are provided on the reverse side, as is the address for FHWA.  This information can be submitted either in hard copy or electronically.  The FHWA has developed personal computer software to automate the FHWA (Form 47) input.  Copies of the software can be obtained from the DLAE and used by agencies who prefer to submit the information electronically.





· Cover Letter and Report of Completion of Structures on Local Streets and Roads  (Exhibits 17-I and 17-J) - This report is to be forwarded by the DLAE to the Engineering Service Center: Division of Structures, Office of Structures Maintenance and Investigations Local Assistance Branch, for projects which include a bridge or other major structure.  This information is necessary to incorporate all bridges into the statewide inventory and maintenance management system. (Include two (2) copies in the Report of Expenditures).





· Report of Completion of Right of Way Expenditures - Projects with Right of Way expenditures require additional information in the Report of Expenditures.  When the project is complete, a summary of the progress payment requests is submitted on a Report of Completion of Right of Way Expenditures, Form FM 1592A (see Exhibit 17-K).  This claim should be submitted when final right of way costs are known in order to expedite audit of the claim and reimbursement.  The report shall also include the following:





1. A parcel list


2. Final maps (those that come with Right of Way Certification if not previously sent)


3. A breakdown of Right of Way costs (with participating costs shown separately).  The total participating costs should equal the “Participating Costs to Date” as shown on the Final Progress Payment Request (Form FM 1592A).


4. Final Invoice for Right of Way - The invoice must be prepared on an agency letterhead; each phase must include:

a.
All agency and project identification shown on the form including the Local Agency-State agreement number
b.
Dates and amounts of funding authorized for Incidental and Capital Outlay

c.
Period of expenditures (dates) for Incidental and Capital Outlay

d.
Cost breakdown for Incidental and Capital Outlay as follows:

· Total Cost to Date

· Rental Income
· Nonparticipating Cost to Date
·  Subtotal - Participating Costs




� FHWA Division Administrator letter 7/2/96
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