Instruction of Saving Existing Data
To save existing data is extremely critical for FormsPLUS users. Any error would result in losing data forever. Please read this instruction carefully before saving your existing data. This instruction is only good for FormsPLUS version 5.00 or above (5.00+). Users use version 4.02 or  lower should contact FormsPLUS@dot.ca.gov for instruction.
1. Save data before installation

User need to save his/her data before installing any new version of FormsPLUS. 
User can save (or backup) the existing project data within current version FormsPLUS or in Windows. There are three options for users to save the existing data (step A is the best one). 
A. Manually save

Copy all efd files (filename ends with .efd, such as PROJECTS.efd, EX_200.efd) from the folder “C:\Program Files\Caltrans\FormsPLUS 5.00\Current”


into the Folder “C:\Program Files\Caltrans\FormsPLUS 5.00\Old” manually.
     This method is safest way to save files, while other two may work or not.
Uninstallation of FormsPLUS may remove all folders under “:\Program Files\Caltrans” for some computers.  

To avoid that potential problem, user can make a copy of the efd files from the folder “Current” into another folder (such as “C:\FormsPLUS”) before installing new version.  
B. Save data by using Backup Application within Windows. 
a) Click “Start” (left bottom) on your window. Then choose “Programs” 

b) Choose “FormsPLUS 5.00+” icon and you will find “Backup” icon, Click it. 

c) A small window will appear. Click “Backup” button to backup file. “overwrite files” will be default choice. A new window will show information on how many files are copied or overwritten.  

d) Click “Quit” to exit from Backup Application.

e) If you find this function do not work, go to Step A to backup files.
The users cannot use Backup function after installing new version without transferring any existing data into new version. 

To avoid that potential problem, user can make a copy of the efd files from the folder “Current” into another folder (such as “C:\FormsPLUS”) before installing new version.
C. Save data within FormsPLUS 

Start FormsPLUS and click “Home” icon. Then click “Import & Export” Icon at the bottom of screen. Then click “Save” icon to save the existing data. 

The current “save” function/icon within FormsPLUS can save the data into in form of excel file. However, only first element of a matrix (data) would be saved. 

2. Import existing data for new version

The existing data saved by methods A and B can only be imported into FormsPLUS when user open new version of FormsPLUS first time. If you did not get the data imported into new version, contact FormsPLUS@dot.ca.gov at once.

