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Membership criteria and requirements

Committee membership shall comprise organizations and agencies whose mission relates directly to or benefits from bicycling. Membership may fluctuate depending on the needs of Caltrans or the committee.

The following types of organizations and agencies shall be represented on the committee:




	Type
	No. of members
	Examples

	Statewide bicycle advocacy organizations

	2
	1. California Bicycle Coalition
1. California Association of Bicycling Organizations


	Statewide nonprofit organizations for which bicycling is not a primary part of their mission, including at least two organizations representing local government

	3
	1. AAA
1. California State Association of Counties
1. League of California Cities
1. Safe Routes to School National Partnership


	Regional or local nonprofit organizations for which bicycling is a primary part of their mission, including at least two regional or local bicycle advocacy organizations

	3-4
	1. Sonoma County Bicycle Coalition
1. Sacramento Bike Kitchen
1. Channel Islands Bicycle Club
1. San Diego County Bicycle Coalition
1. Bay Area Bicycle Coalition


	State government agencies, including at least the California Department of Public Health and the California Highway Patrol

	3
	1. CDPH
1. CHP
1. CA Air Resources Board
1. CalEPA
	

	Regional or local government agencies, including at least one metropolitan planning organization, regional transportation planning agency or council of governments, and one air quality management district or air pollution control district.

	3-4
	•	Metropolitan Transportation Commission
•	Los Angeles County Metropolitan Transportation Authority
•	Bay Area Rapid Transit District
•	Sacramento Metropolitan AQMD


	Statewide nonprofit organization devoted to promoting the involvement of youth in public policy and civic institutions

	1
	1. California Center for Civic Participation




Caltrans shall use the following criteria for selecting members to maximize regional representation on the committee:
1. at least three members from the region represented by the Southern California Association of Governments and San Diego Association of Governments, including at least one from San Diego County
1. at least two members from the San Francisco Bay Area
1. at least one member each from the Central Valley north and south of Sacramento, excluding the Sacramento metropolitan area
1. at least two members from rural areas
1. no statewide organization shall be represented by more than 50 percent of the membership regardless of type of agency the person is representing.

Organizations and agencies shall express their interest in committee membership in writing to Caltrans. The committee shall assist Caltrans with soliciting potential member organizations and agencies as requested by Caltrans.

Caltrans shall appoint member organizations and agencies to the committee based on their working knowledge of bicycling issues and transportation policy, as well as their basic knowledge of Caltrans policies, programs and operations.

Each member organization and agency shall appoint one representative to serve on the committee within three months of the adoption of this charter or fill a vacancy within three months, whichever occurs first. Caltrans shall revisit membership by any organization or agency that fails to make such an appointment or fill a vacancy or whose representative fails to attend three consecutive committee meetings.

Terms of office

Statewide organizations and state agencies shall serve at the pleasure of Caltrans. They have no fixed term.

Regional or local organizations and agencies shall serve fixed terms of three years and may be re-appointed indefinitely.

Voting and quorum

Each member organization or agency is entitled to one vote to be cast by its representative at a committee meeting. Attendance and voting by a representative may be by telephone. 

A vote by a majority of the quorum is required for all committee decisions. A quorum shall consist of a majority of representatives, including those attending remotely, except when one or more vacancies prevent this majority. In such a case, a majority of the representatives in office, including those attending remotely, shall constitute a quorum. A representative’s early departure from a meeting will not prevent a quorum from continuing to do business.

In the event that a representative is unable to attend a meeting, he or she may designate an alternate from the member organization or agency to participate at the meeting by providing notice to the chairperson prior to the meeting. The alternate shall be counted toward meeting the quorum requirement and shall have the same voting rights as the representative.

Officers

The committee shall elect a chairperson and vice chairperson to serve for two consecutive calendar years. The chairperson shall moderate meetings, except that the vice chairperson may preside in the chairperson’s absence. If both are absent, the committee shall choose a temporary chairperson at the meeting.

Caltrans staff shall serve as committee secretary, who may:
1. maintain committee files
1. publish an agenda prior to each meeting
1. keep and publish minutes of the meeting
1. distribute pertinent information of interest to the committee
1. perform other duties as designated by the chairperson or a vote of the committee

Non-voting membership

Representatives of other organizations, agencies, constituencies and individuals with an interest in committee business may attend committee meetings. These representatives shall be invited to participate at the discretion of the chairperson.

Charter amendments

This charter may be amended or repealed in whole or in part by a two-thirds vote of the representatives at a meeting where a quorum is present.

Conduct

CBAC is a forum for sharing ideas, research, proposals, policies, standards, guidelines, etc. without fear of reprisal, ridicule, or antagonism.  Members and attendees shall conduct themselves in a courtesous, professional manner at all times.



