Importing data from old form into new form. This process will only import the data entered into the form and not the attachments.  The attachment names will still appear in the box, but the user will have to go through the form, click on the remove button and re-attach the attachments.  (*These instructions are for Adobe Reader IX.)
1. Using Adobe Reader, open the current PDF form which already has data entered.
[image: ]
2. Click on the Extended tab at the upper right hand corner.
[image: ]
3. Click on Export Data.
[image: ]
4. A dialogue box will appear asking you save an XML file.  Save the document anywhere on your local drive where you can access it again.  
5. After the XML file has been saved, close the current form.
6. [bookmark: _GoBack]Using Adobe Reader, open the new form.
7. Click on the Extended tab at the upper right hand corner.
[image: ]
8. Click on Import Data.
[image: ]
9. Select the XML file that you saved in step 4.  The data will populate in the form.  
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