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4. Reporting

A. Background:  What are Reports Used for and What Reports are Available?

Being able to pull updated reports from LP2000 will allow Local Assistance to respond more quickly and efficiently to internal and external requests, e.g. Department of Finance and Legislative Analyst Office budget questions.  It will also allow Local Assistance to pull reports in response to customer requests as well.  LP2000 supports two types of reporting. Users can either access standard (i.e., canned) reports within LP2000 or create reports using the Oracle Discoverer tool. This training manual will focus on canned reports, as Local Assistance provides a separate training class for Oracle Discoverer users.

B. LP2000 Generic Reporting

LP2000 allows users to produce a wide variety of reports through a generic reporting feature. This feature can be accessed in the following manner:

1. Once you have logged into LP2000, you can click on the Reports Menu item from any screen. Doing so opens the Reports screen (see figure 4.1).
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Figure 4.1: Reports 
2. The Reports screen requires you to enter two key pieces of information:

a. Select Program – Click the arrow to the right of the field to produce a pop-up window. Click on the Program name, then click OK to select the Program. 

b. LP2000 Reports – Click the arrow to the right of the field to produce a pop-up window. Click on the Report type, then click OK to select the Report.

The Program you select will determine which, if any, reports are available to you. Some Programs (e.g., TSM/FCR State, EEM, Safe Routes to School – State) are not associated with any reports and the system will indicate that no reports are available. STIP Programs (i.e., Local Roads, Storm Rehab, PPM, Rideshare, RSTP/CMAQ Match) allow you to produce an extensive series of reports related to SB45, including below.  For a summary of the purpose of the reports, see the final page of this document. 

c. Monthly Projects as Risk of Award Lapse Monthly

d. Quarterly SB45 Program Report – Detail (Quarterly)

e. Quarterly SB45 Program Report – Summary (Quarterly)

f. Quarterly SB45 Program Report – Project Reversions (Quarterly)

g. Projects at Risk of Construction Completion Lapse (Quarterly)

h. Projects at Risk of Program Name/R-W Expenditure Lapse (Quarterly)

i. CTC Program Name Report

j. Program Name Allocation Report

k. Engineers Summary SB45 Report

l. SB45 Constructions Completion Reversions

m. SB45 Cost Savings Report

3. Once you have selected the Program and Report, you may be able to select additional reporting criteria. However, these criteria are not available for all reports. The system currently supports additional criteria selection for STIP Program Reports. Future system modifications should allow for the use of additional criteria across all reports. The criteria include:

a. Project Number – Click in the field and enter the specific Project Number to obtain the report for a single project.

b. Project Status – Click the arrow to the right of the field to produce a drop-down list of Project Status values and click on the status you want. Potential options are Active, Completed, and Dropped.

c. Status Code – Currently disabled.

d. Allocation/Completion Start Date –  Complete.

e. Allocation/Completion End Date –  Automatically shows 3 years, unless you change. 

f. Project Programmed Year – Click the arrow to the right of the field to produce a drop-down list of Programmed Year values and click on the year you want.

g. Request Version – Click the arrow to the right of the field to produce a drop-down list of Request Version values and click on the version you want. Potential options are Official and Working.

h. District Number – Click the arrow to the right of the field to produce a pop-up window of District Numbers. Click on the proper District Number and click the OK button.

i. Cycle ID – Currently only available for the Safe Routes to School and Partnership Programs. Click the arrow to the right of the field to produce a pop-up window of Cycle IDs. Click on the proper Cycle ID and click the OK button.

j. Local Agency – Click the arrow to the right of the field to produce a pop-up window of Local Agencies listed alphabetically. Click the proper Local Agency and click the OK button.

k. Last CTC Report Submission – Click in the field and enter the date of the Last CTC Report Submission.

l. CTC Report Sent Date – Click the arrow to the right of the field to produce a pop-up window of CTC Report Sent Dates. Click the proper Sent Date and click the OK button.

4. After completing your selection, click the Run Report button to produce the report in Adobe Acrobat.

5. This screen also allows you to produce a delivery Report. To produce this report, you do not need to select a Program or Report Type. Click the Delivery report button to produce the Delivery Report screen (see figure 4.2) and enter the following fields:
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Figure 4.2: Delivery Report 

a. Fiscal Year – Click the arrow to the right of the field to produce a pop-up list of Fiscal Year values. Click the Fiscal Year you want and click the OK button. Doing so will automatically populate the Period field found to the right of the Fiscal Year field.

b. Click in the field and enter the value last date you wish t o see in the report. Since dollars are available for 3 fiscal years, this provides you with the dollar amount as of a specific date.

C. LP2000 Screen Specific Reporting

LP2000 also provides users with the ability to produce specific reports from screens. These reports cannot be produced with the generic reporting function described earlier in this chapter. The reports and a description of how to access them are listed below:

1. Project Summary Report – Available after you open an existing project.

a. Click on the Project Menu item to open the Project Menu bar, then click on the Project Summary Menu item. The system will open the report in Adobe Acrobat.

2. Track Availability by PPNO – Available after you have Allocated dollars to a project.

a. Click on the Allocation Tab, click on the Program line against which you want to report, then click the Track Availability by PPNO button. The system will open the report in Adobe Acrobat.

3. Allocation History Report – Available after you have Allocated dollars to a project.

a. Click on the Allocation Tab, click on the Program line against which you want to report, then click the Report button. The system will open the report in Adobe Acrobat.

D. Purpose of Reports—Summary and Samples

1. Monthly Projects at Risk of A ward Lapse Monthly 

· Provides those projects where there is an allocation but no award date 

· Report date is = to or> (Allocation date + 6 months) 

· Includes any award deadline time extensions 

2. Quarterly SB45 Program Report -Detail (Quarterly) 

· Official Allocations for the selected time frame 

· Showing Programmed, Allocated, Encumbered, Expended, Unallocated & Unexpended Amounts 

· Sorted with subtotals by Agency, County & District 

3. Quarterly SB45 Program Report -Summary (Quarterly) 

· Similar to the Quarterly SB45 Program Report -Detail but does not include the individual projects 

4.  Quarterly SB45 Program Report -Project Reversions (Quarterly) 

· Shows projects that missed the timely use of funds deadline, were denied a time extension or did not seek a time extension. 

· Shows allocation date, deadline date & amount to be reverted by component 

· Is sorted by District, County & Agency

5. Projects at Risk of Construction Completion Lapse (Quarterly) 

· Project is included when the report date is = to or> (award date + 24 months) 

· Shows award date and any expenditure deadline extension 

· Shows construction dollars, state dollars, federal dollars and Total amount 

6. Projects at Risk of (Program Name)/R- W Expenditure Lapse (Quarterly) . 

· Covers only the first three components (E&P, PS&E, R-W) 

· Shows the expenditure deadline date including any expenditure deadline extensions 

· Includes projects where there is no construction allocation and the report date is = or < the expenditure deadline -12 months. 

7. CTC (Program name) Report 

· Official report to CTC on allocations made since the last meeting 

· Includes all allocations marked as 'Official' since the last CTC Report 

8. (Program Name) Allocation Report 

· currently not available 

9. Engineers Summary SB45 Report 

· Provides a by project summary of allocations by component sorted by agency, County & District with subtotals for each. 

10. SB45 Constructions Completion Reversions 

11. SB45 Cost Savings Report 

· Captures the balance left after project is completed and expenditures paid

·  Provides cost savings by project with subtotals by agency, county & district 

FOR SAMPLE REPORTS, SEE HARD COPIES ATTACHED.
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