
Division of Local Assistance

CAPITAL SUBVENTION REIMBURSEMENT ALLOCATION AND DE-ALLOCATION PROCESS
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Review Cooperative 
Agreement

Submit RFA package 
along with Cooperative 

Agreement, Finance 
Letter, and LAPM Exhibit 

3-H to Caltrans DLAE

Review and verify all 
documents from RFA 

package and any revised 
documents for 

completeness and 
consistency

Review all documents 
from RFA package and 

any revised documents for 
completeness and 

accuracy

Submit LAPM Exhibit 3-H 
to Subvention 

Management Branch via 
e-mail to 

Subvention@dot.ca.gov

Distribute copy of approved reimbursement 
authority memo for both allocation and de-

allocation to following functional units:  Caltrans 
Project Manager, District Project Control, 

Caltrans DLAE, Office of Project 
Implementation, and Local Program Accounting

For allocation, set up local 
subvention budget in AMS 

Advantage for specified 
project

Prepare and sign 
Finance Letter and 
LAPM Exhibit 3-H

Issue and distribute approved 
reimbursement authority memo for 
either allocation or de-allocation to 
Subvention Management Branch

Receive approved 
reimbursement 
authority memo

Receive approved 
reimbursement 
authority memo

Receive approved 
reimbursement 
authority memo

Receive approved 
reimbursement 
authority memo

If capital outlay cost is reduced or 
project is inactive, Caltrans Project 

Manager needs to de-obligate 
federal funds, issues revised 

Finance Letter, and submits revised 
LAPM Exhibit 3-H to de-allocate 

previously approved reimbursement 
authority

For allocation, set up 
approved budget in AMS 
Advantage for specified 

project

For de-allocation, amend 
previously approved 
allocation to reflect 

correct amount in AMS 
Advantage

For de-allocation, amend 
local subvention budget to 
reflect correct amount in 

AMS Advantage

Approve RFA package

Concur, sign, and submit LAPM  
Exhibit 3-H along with RFA package to 
HQ Office of Project Implementation

Review, concur, and submit LAPM Exhibit 3-H to 
Capital Outlay Unit via e-mail to 

Reimbursement.Funds.Request@dot.ca.gov

Review and 
approve LAPM 

Exhibit 3-H 

Execute  
Cooperative 

Agreement with 
Caltrans


