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EXAMPLE

CPA Review Letter of Authorization:
To Be Prepared on Company Letterhead











Month/Day/Year

To:
MaryAnn Campbell-Smith, External Audit Chief 


Department of Transportation

Audits and Investigations   MS-2


P. O. Box  942874

            Sacramento, CA   94274- 0001

I am providing this letter in connection with the Auditor’s Report prepared by 
Name of Certified Public Accountancy (CPA) Firm, and related audited indirect rate(s) for the year ended Month/Day/Year, submitted to the Name of Local Agency for the Request for Qualifications No. XXXXXX.  

The Department of Transportation, Audits & Investigations is authorized access to review our CPA and their workpapers for purposes of reviewing and accepting the audit of the indirect rate(s). The purpose of the review is to provide assurance that the independent CPA conducted the consultant’s indirect rate audit in compliance with Generally Accepted Government Auditing Standards, Generally Accepted Accounting Principles, and the latest Federal Acquisition Regulations. 
Please coordinate your review with:

First Last Name

Title

Name of CPA Firm

Address

City, State Zip Code

Telephone Number:

Email:  

If you have any questions or concerns, please contact me at (XXX) XXX-XXXX.

Sincerely,


_____________________________




Name and Title of CFO or equivalent
 



_____________________________




Signature
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