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BUSINESS PRACTICES FOR PREPARING 2010 CONSTRUCTION CONTRACTS 
October 1, 2012 

 
SPECIAL NOTICES (SN): 
1. SPECIAL NOTICES: Some special notices, SN, are automated. Check the 2010 SSP index 

for the SNs that are to be inserted by boilerplate merge. All other SN required for a project is 
the responsibility of the DOE to add to the SNs. 

NOTICE TO BIDDERS (NTB): 
2. NOTICE TO BIDDERS: It is the same as the 2006. In the last tab of your "Tools" binder, see 

the example on page 1 of the provided Notice to Bidders and Special Provisions. The 
required information as shown are automated from the merge information. 

3. GENERAL WORK DESCRIPTION: This is the same work description of Section 4-1.03 in 
the 2010 Standard Specifications. The field only allows 70 characters due to the Department 
of General Services limitation for the Ads for Bids. It is important that you work with SOE 
when you have structures portion because the old Section 9 for bridge work description is 
gone. 

Example of NTB 

 
Example of Section 9 in 2006 NTB&SP 

 
4. FEDERAL TRAINING PROGRAM: The number of trainees or apprentices for Federal 

training program is now shown in the NTB. The specification is now in Section 7-11.D 
Training of the Standard Specifications. The SE is still responsible to identify eligibility, 
calculate the number and key into the submittal or project database, whichever is applicable. 
The paragraph reads as follows: 

"For the Federal training program, the number of trainees or apprentices is 4." 
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5. WORKING DAYS: The number of working days will only be shown in the NTB. There will 
be NO SSP showing the working days. 

Example of NTB 

 
Example of Section 4 in 2006 NTB&SP 

 
SPECIAL PROVISIONS: 
6. ABBREVIATIONS: Abbreviations in the Standard Plans do not match the Standard 

Specifications. If an abbreviation is used in an NSSP it will only apply to that NSSP. 

7. HOLIDAYS: The holidays in the Standard Specifications conform to the Government Code. 
These holidays are different from the State employee holidays. 

8. STANDARD PLANS LISTS, SSP StdPln: This standard plans list SSP will be inserted at the 
top of SSP SP_TEMPLATE for 2010 PS&Es. It used to be inserted at the end of the special 
provisions for the 2006 PS&Es. 
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9. SPECIAL PROVISIONS TEMPLATE, SP_TEMPLATE: Must use this template to build a 
project's special provisions. 

 
10. EVERY SSP has a home in the Standard Specifications. 

11. SSP 1-1.01: This SSP must be used in projects with any bid item that has an item code that 
does not correspond to the specification section number. Call it a crosswalk. 
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12. RAILROAD RELATIONS: The specification is now in Section 5-1.20C Railroad Relations 
of the Standard Specifications. The Railroad Relations and Insurance Requirements 
provisions received from the Railroad Agreements engineer will be included in the 
Information Handout.  RSS includes introductory statement and language. 

 
13. STRIKE AND HIDE: When striking and hiding a paragraph, make sure the introductory 

statement is also struck through. 
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14. DOCUMENT MAP: DO NOT use document map with your 2010 special provisions. 
Document map is not stable and will corrupt your SP. 

 
15. USING CARETS IN SP_TEMPLATE: One space between the end of a section and the caret 

and 1 space between the caret and the beginning of a section. Two spaces between the end of 
a table and the caret. The caret is longer between the end of a section and the beginning of a 
Division. 
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16. SSP RSS, REVISED STANDARD SPECIFICATIONS: It must be inserted at the end of SSP 

SP_TEMPLATE, just like the 1999 and 2006 Amendments are inserted at the end of the 
Special Provisions. 

17. DEPARTMENT-FURNISHED MATERIALS: New term used in 2010. It used to be "State-
furnished materials" in 1999 and 2006 Standard Specifications. 

18. CHANGE ORDER: This 2010 term replaces the "Contract change Order" term in the 1999 
and 2006 Standard Specifications. 

19. CHANGE ORDER WORK: This new reference, Section 4-1.05 of the 2010 Standard 
Specifications replaces the "Extra Work" reference in Section 4-1.03D, Extra Work in the 
Amendments and 2006 Standard Specifications. 



7 of 10 

20. REPLACE-ADD-DELETE (RAD): The ONLY 3 words acceptable to be used as an 
introductory statement in modifying the Standard Specifications. Some examples of an 
introductory statement are: 

Replace section 10-2.02A with: 
Add to section 1-1.01: 

Delete the 1st paragraph of section 19-3.03B(2). 
 

21. DO NOT mix the 2006 and 2010 SSPs as the 2 version have different styles and formats. 
Some of the changes are as follows: 

A. The SSP number corresponds to the section in the 2010 Standard Specifications. 
B. The font for the 2010 version is now Arial, the 2006 is Times New Roman. 
C. The SSP instructions and paragraph numbers in 2010 are highlighted in gray. 

22. NSSP: Contact the SSP owner before writing an NSSP. If an NSSP is needed, follow the 
format in the style guide. 

ESTIMATE: 
23. BID ITEMS: The bid items set forth the construction specifications that apply. The first 2 

digits of a bid item code correspond to the specification section number with the same 2 first 
digits except for items included in SSP 1-1.01. 
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24. "P-F" PARTIAL AND FINAL PAY: The "P" in the "P/F" column in the 2010 Bid Item List 
is partial pay eligible items. See the RTL Guide for criteria and guidance on when these 
items can be included as partial pay items. The "F" is for final pay items that are identified as 
such in the Bid Item List. 

 
25. SUPPLEMENTAL WORK, SW AND DEPARTMENT (STATE)-FURNISH MATERIALS 

AND EXPENSES, SF ITEMS: There are no new 2010 items. Use the 2006 list. 
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26. ONE TIME ITEM CODE FOR NON-STANDARD BID ITEM CODE: When a non-
standard item is included in the estimate, you must do the following: 

A. Include the non-standard bid item code, description and corresponding SS section in SSP 
1-1.01. 

B. The non-standard bid item will be assigned a one-time item code after DCR. 
C. Replace the non-standard bid item code in SSP 1-1.01 with the assigned one-time item 

code as soon as the final BEES is received and before it is submitted to typing. FOR 
AADD projects, DES-OE AADD Coordinator (Ed Armijo) will replace the nonstandard 
bid item code with the assigned one-time item code during typing. 

D. It will be important that as part of the review that special attention be spent ensuring that 
the non-standard item codes have been properly added to SSP 1-1.01 and that the item 
codes match the Bid Item List. 
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MISCELLANEOUS: 
27. ELECTRONIC INFORMATION HANDOUT: The cover is going to be the same as the 

2006. 

28. TERM EQUIVALENCIES:  

 


