Legal Program
Workload Reporting
Fiscal Year 2009-10
Program Overview

$ in 000s
PYs PS OE$ Total PS/OE |
293.6 $31,271,686 | $88,872,072 | $120,143,758 ]

The Legal Division is a full-service litigation, transactional, and house counsel law office

. with statewide responsibility for the Department of Transportation. By statute, the
Department is self-represented. The Legal Division is divided into four offices: Sacramento,
San Francisco, Los Angeles and San Diego.

The Chief Counsel manages the Legal Division and reports directly to the Director. The
Legal Division staff includes 283 employees, including approximately 140 staff attomeys. In
addition, there is 24 staff in the District claims offices. Approximately 90 percent of the
Legal Division’s work 1s litigation related. The base budget for the Legal Division is $120
wmillion, which includes approximately $68 mullion set aside in the Tort Fund for payment of
tort jawsuits and government claims.

Major activities

The Legal Division’s primary roles are to protect the Department’s resources by providing
expett representation in litigation and provide prompt, efficient, and reliable legal services for
management and staff. The Legal Division handles all of the Department’s general and
specialized legal needs and representation. This includes 1) furnishing litigation and
attendant legal support services in such areas of the law as public liabjlity, construction
claiins, contracts, eminent domain, inverse condemnation, procurement, environmental law,
aeronautics, mass transportation, employment law, outdoor advertising, acronautics, mass
transit, and administrative law actions; 2) providing legal advice to prevent lawsuits and to
strengthen risk management activities; 3) preparing legal opinions and conducting research
on legal questions; 4) reviewing legislative proposals; 5) bandling government claims and
other claims filed against the Departruent; 6) supporting regulatory activity; and 7) providing
counsel on administrative law issues, including personnel and Public Record Act and
Political Reform Act compliance. -

The Legal Division is currently handling approximately 2,000 cases and claims. The single
largest area of litigation js tort defense actions involving dangerous condition of public
property. These cases principally involve personal injury-and wrongful death and are
generally concerned with the design, construction, maintenance, and/or operation of the State
Highway System. The Legal Division typically resolves some 300 tort cases each year and is
successful in over 90 percent of these cases, most of which result in defense verdicts or
judgments with no payout. Over the last five years, annual payouts have ranged .from $35

. million to $65 million. .
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- fask

Pescription

- Workload

Standard (Hrs)

Number of
Occurréences/Yr

Total
Worlkload

PYs (1758
Hrs/PY)

BCP&FL&
Mandates

Cross-
Allocation
(COS8 PYs)

Positions

Public Liabllity Law

142.7

250,792

General Tort Legal Assistance ™ —

63,147

35.9

Supervise a group of
aftorneys Involved in a
varlety of litigation and
other legal activilles

Plans; organizes, dlrects, coordinales,
and reviews the work ¢of a professlonal
legal staff; acls es logal advisor to top
menagement; prepares leglslation and
represants the Departmant before the
Leglslature; formulats lega! policy; and
participates as a member of top
management In the development end
Implementation of dapartmental pollcy
In area of tort Hablilly and risk
management.

30

109-

3,270

1.9

Assistant Chief Counsel

Most complex litigation
and It-house counsel

Represant.Department In.complex and
sensttivea metters In statg superior,
appellate end Supreme Courls.

- |Analyzes most difficull legal I3suss and

applles facts, legal principles and
precedents (n effective and conclse oral
argument and writlen brafs, engagas In
all aspects of dangerous condillon and
negligence tori itigation through rial
and appeal. Provides risk
management and liilgation awareness
tralning to statawide divislon
scademles. Provides pollcy guldance 1o
management end in-house advice and
legal opinlons to cllents on Issues of
publlc ablliity.

30

101

3,030

1.7

Deputy Attomey IV

otentlally complex
ltigation &nd In-house
ounsel

Reprasent Depariment In difficult legal
matiers and potantially complex Issues
Inrough trial and appeal in state
superior and appellate courts.
Preperes stale defenss ln dangsrous
condition and negligence tori litigation,
Inciudlng legal research, brief writing,
oral sdvocacy and dlscovary.

a3

54

1,782

1.0

Daputy Attorney il

Migatlon &nd in-house
ounsel

Prepare lsgal documents (e.g.
discovery, pleadings, motions, briefs,
oplnlons, or other court and agency
flings) with proper conten!, lagal
analysig, tone, organlzation, grammar,

30

199

5.870

34

Deputy Attorney

12/14/2009

format and terminology.




l.egal Divislon
Department of Transportation
Workload Matrix

. Task

Descriptlan

- Workload
Standard (Hrs)

Numbsr of
Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

BCP & FL &
Mandatas

Crogs-
Allocation
COS PYs)

Positions

Secratarlal support

Perforrn complex legal secretarial
work Including the preparation,
processing, flling and service of
légal documents, compose
carrespongence ang transcribe.

15

538

8,070

46

Legal Secretary

Trial preparation '

i

Asslst attorneys In litigation by
researching and analyzing statutory
and case law authorty relating to
specific [ssues and making
recommendations.

20

80°

1,600

0.9

Legal Analyst, Senlor Legal Analyst

Investigation

Imerview witnesses; record
acclden scene and vehicle; review
and svaluate engineering and other

expert analysls; locate, establish

chaln of custody and purchase
Involved vehicles. Check clvil and
criminal indexes. Davelop
background Information. Prepare
axtenslve written reports and testify
about (nvestigative findings.

20

66

1,320

0.8

Litigatlon Speclallst /i

Clerical asslstance

Receptionlst In each Legal Offlce
Incluging routing calls, greeting the
public, taking clear and conclse
messages for slaff and receive ang
stamp documenis and packages
from courler and messenger
services: Flle Clerk serves as
records officer/file clerk for the and
recards with all four legal offices
and Records and Form
Management Staff. Mallroom clerk

responsible for incoming/outgoing
mall. Recelve and stamp
documents, packages angd deliver {o
appropriate personnel. Responslble
for Incoming and oulgoing overmight
packages and dellver faxes. May
asslst In payment of involces.,

15

44

9,660

5.5

Ofilca Asslstant (General /Typing)

P
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Leg_al' Divislon

Department of Transportation

Workload Matrix

BCP & FL &

. Task Descrlption Workload Number of Total| PYs (1758 Cross- “ Positions
Standard (Hrs) |- Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocation
: - (COS8 PYs)
Tral preparation Provide assistance {o the attorney 20 278 5,560 3.2|Superior Claims Officers (Staff Services Analyst,
) In obtalning all avallable Information Court case Assoclale Governmental Program Analyst)
regarding tort tawsult, Review and of Muskipf Legal Offica
accsept Subpoenas and/or will refer v. Corning
_|to eppropriate Division. Coordinate Hospltal
" |and gather documents in District in
* |preparatlon for court, schedule 1961
employess for up coming court Baldwin In
appearances. Assist the allormey In 1972
depositlons by scheduilng District LI 1n 1875
employees be witness during trial.

Contract administration |Develop, execule and administer 15 166 2,490 1.4 Staff Services Analyst /Assoclate
expert wiiness confracts: Ensure Governmental Program Analyst
timely processing of contract related ’
documants; prepare all
advertisements for contracts that
must be advertised in the State
Confracts Register; review and
monitor bid packages: monttor and
review executed contracts; address
contract problems and take
appropriate corrective action
Including direct contact with the
axpert witnesses, consultants and

. various service vendors: process all
|subsequent documents

Trlal preparation Provide assistance 1o the aftomey 20 176 3,520 2.0|Superior Clalms Offlcers (Staff Services Analyst,
in obtaining all avallable Information Courl case Assoclale Governmental Program Analyst)
regarding lort lawsull, Review and of Muskipf (Dlstrict Posltions)
accept Subpoenas and/or wiil refer v. Corning
to appropriate Dlvislon. Coordinate Hospltal
and gather documents in District In
preparation for court, schedule 1961

employsss for up coming court Baldwin in
appearances.. Asslst the attorney In 1972
depesitions by scheduling District LI In 1975
employees be witness during tral,

Tort Litigation / Risk Management 153,215 ‘87.2

N

:}34/2009
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Workload Matrix

Task

Description

Workload
Standard (Hrs)

Numbar of

Qccurrences/Yr

Total
Workload

PYs (1758
Hre/PY)

BCP & FL &
Mandates

Cross-
Allocation
(COS PYs)

Posltions

Supervise a group of
aftomeys Inviolved in a
variety of iigation and
other legal aclivilles

Plans, organizss, dlrects, coordinales,
and revlaws the work of a professional
legal staff; acls as legal advisor lo lop
managament; prepares legislation and
represents the Departrnent before the
Leglslature; formulats legal poflcy; and
particlpates as a member of lop
management In the development and
Implementation of deparimental policy
in area of tort llability and risk
managerment.

30

99

2,970

1.7

Assislant Chief Counsel

Most complex litigation
and In-héuse counsel

Raepresents Depariment In complex and
sensliive matters In state superior,
appeliate ahd Supreme Courls.
Analyzes most difficuil isgal issues and
applies facts, legel prndples and
precadents’In effective and condee oral
arpument and wriitan briefs, engages in
all aspecis of dangerous conditfon and
negligence tort litigatlon through tal
and appeal. Provides risk
management and Iligation awareness
tralning lo statewids division
academles. Provides policy guldance lo
management and Inhouse advice end
legal opinlons to cllent an lssues of
pubilc llability.

30

1,231

36,930

21.0

Deputy Attorney [V

>otentially comblex
ftigation and In-house
:ounsel

-including legal research, brisf writing,

Represents Depariment In difficult legal
matters and potenlally complex Issues
through trial and appsel In State
superior and sppeltate courts.
Prepares state defense In dangerous
condition and negligenca {ort litigation,

oral advocacy and dlscovery.

30

501

15,030

8.5

Deputy Allomesy $JJ

Aligation and In-house
‘ounsel. '

Prepare lagal documents (a.g.
dlscovery, pleadings, mations, brisfs,
oplnlons, or other cour and agency
flllngs) with praper content, legal
analys!s, lone, organization, grammar,

30

format and terminclogy:

574

17,220

0.8

Deputy Attorney

Iy PRI P V.Y
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Legal Dlvision

Department of Transportation

Workload Mairx

Task -

Description

Workload
Standard (Mrs)

Number of
Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

BCP&FL&
Mandates

Cross-
Allocatlon
{COS PYs)

Posltlons

Secretarial support

Perform complex legal secrstarlal
work including the preparation,
processing, filing and service of
legal documents, composs
corrgspondence and transcribe.

20

1,881 37,620

21.4

Legal Secretary

Tﬂal support

Asslist attornays In litigation by
researching and analyzing statuiory
and case law authority relating to
speciflc Issues and making
recommendetlons.

20

235 4,700

2.7

Legal Anelyst, Senior Legal Analyst

Investigation

Interview witnesses: record
accldent scene and vehicle; review
and evaluate englneering and other
expert analysls; locate, establish
chaln of ¢ustody and purchase
Involved vehicles. Check civil and
criminal Indexes. Develop
background Infocmation. Prepare
extensfve written reports and testify
about Investigattve findings.

.20

783 15,260

8.7

Litigation Speciallst I/}

Supervise and
investigation

the [ltigation Speclalist . Provide
treining and development o the
Litlgation Specialist. Act as an ln(erw
agency llaison-to the Department of
Molor Vehlcles, Depariment of
Health Services angd the
Department of the California
Highway Fatrol fo access records
and employee. Hand)s the most
complex and sensltive cases.
Routinely testifylng In superior court
as to findings from the
Investlgations. Perform the most
sensitive of Intecvisws on a varlety
of cases.

Directs, plans organlzes the work of |

30

162 4,860

2.8

Supervising Ltigaton Speclallst

Supsrvision

Direct, plan organlze the work of
secretarial steff, prepare reports
and malintain manuals of legal forms
and procedures, work standards,
praduction records and related
materlal, Evaluais parformance

and take or recommend appropriate
actlon.

20 160

0.1

Legal Support Supearvisor |

*7q4/2008
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Legal Divislon
Dapartment of Transportation
Workioad Matrix

Task y Description Workload [ Number of Totall PYs (1758 BCP & FL &| "~ Cross- Fosltions
Standard (Hrs) | Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocation
_ _ L COS PYs)
Litigation and In-house |Prepare lsgal documents (e.g. 10 15 150 0.1 Deputy Altorney

counsel dldcovery, pleadings, motlons, briefs,
oplirlons, or other court and agency

. |fiings) with proper content, lagal

anelysls, lone, organlzatlon, grammar,

format and terminology.

Secretanial support Perdorm complex legal secretaral S : 24 120 0.1 Legal Secretary
work Including the preparation,
processing, filing and service of
legal documents, compose
correspondence and transcribe.

Research Asslst attorneys in litigation by 5 21 105 0.1 Legal Analyst, Senlor Legal Analyst
' ’ researching and. analyzing statutory
and case law authorlly relating 1o
speclfic Issues and making
recommendatlons.

Board of Control Ptrocess board of control claims 15 65 975 0.6 Office Techniclan / Asslstant
administration and - |recelved by the Depariment. :
clerical support Malntalns dalabase, reviews clalms

to Ingure they are accurate and all
: . requiremants are met according o
« D the rules and regulations of the

- : Board of Control. This process
Involves claim to claim detalled
review; processes clalms aliowed
for payment by the Board; obtalns a
properly exacuted release from
clalmant; prepares claim document
and signed release. Order Office
supplies and track inventory.

ln\l':estlgétlon Interview wiinesses; record 20 40 800 0.5 ~ |Litigation Speclalist Il

accldent scens and vehicle; review
 |and evaluate engineering and other

" |expert analysls; locatle, establish
chaln of custody and purchese
Involved vahlcles. - Check civil and
ciiminal Indexes. Develop
background informatlan. - Prepare
extonsive writlen raports ang testify
about Investigative findings.

ey RS _ :}4/2009
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Department of Transportalion
Workload Matrix

Task Description Workload Number of Total| PYs (1758| BCP & FL &  Cross- Poslitions
Standard (Hrs) | Occurrences/Yr | Workload Hrs/PY) Mandates | Allocation
: i . {COS8 PYs)
Investigate and pey Investigation and approving alt 25 176 4,400 2.5|Superior Claims Officers (Staff Services Analyst,
damage claims ' property damage clalms.of $5,000 Court case Associale Governmental Program Analysl)
or less Including recelving all of Muskipf (Legal Offices)
Vicllms Compensatlon and v. Coralng .
Government Clalms Board. Provide Hospltal
assistancs to the attomey In’ District In
obtaining all avallable information 1961
regarding tarl lawsull. Depend the Baldwin In
Departrment In Small Clalms. Assist 1972
atiarneys with litigatlon docusnents, LI ln 1875
depositlons, subpoenas and
represent the department in Small
Clalms. :
Supaervise the claims  |Plans, organizes, and provides 30 58 1,740 1.0| Superior Staff Servicas Manager | (Legal Offlce)
officers direction to clalms offtcers. Court case
Provides guidance to officers In the of Muskipf
review of all clalms from the Victims v. Cornlng
Compansatlon and Government Hospltal
Clalms Board. District in
1961
Baldwin In
1972
. L!1n 1975
Supervise the claims  [Flans, organizes, and provides 30 58 1,740 1.0|Superior Staff Services Manager | (District Posltions)
ficers direction to claims officers. Court case
Provides guidance to officers In the of Muskipf
review of all claims from the Victims v. Corning
Compensallon and Government Hospltal
g Claims Board. District in
’ T 1961
. Baldwin In
1972 ’
L/ in 1975
Jlerical support Provide the clerical asslistance lo 15 152 2,280 1.3|Superior Office Technlcian / Assistant (District
the clalms officers in¢luding copying Courl casé Posltions)
and sending ltigation Information to of Muskipf .
the Legal Offices. v. Comning
Hospltal
Dlstrict in
1981
Baldwin In
1972
Ll in1875.

TTq7ZU0T
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Lagal Division
Dspartment of Transportation
Workload Matrix

Task Description Workload Number of Totall PYs (1758 BCP & FL & Cross- Posltions
Standard (Hrs) Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocatlon
: (COS PYs :
Investigate and pay investigation and approving all 20 844 16,880 8.6|Superior Claims Officers (Staff Servicas Analys!,
property damage property darmage claims of $5,000 Court case Associale Governmantal Program Analyst)
clalms of $5,000 or less |orless Including recslving all " |of Muskipf (District Positiona)
. |Vletims Compensation and v. Corning

Government Claims Board, Provide Hospital

egsglstance 1o the attomey In Dlstrict In

obtalning all avallable Information 1861

regarding tor lawsult. Depend the Baldviin In

Depariment in Smalit Ctaims. 1972

. Llin 1975
Admiralty: General Assigtance and Englneering LIt 2,348 1.3
Supervise a group of Plans, organizes, directs, coordinates, 2 3 [ 0.0 Assistani Chlef Counssf

atlormays Involved Ina  |and reviews Lhe work of a professlonal
varioty of llgation and legal staff, acts ss legal advisor to top

other legal activitles  * |management; prapares laglslallon and
| . [represents the Department befors the
Leglslatura; formulais Jegal policy; and
particdpates as a mamber of top
managsment In tha development and
implementation of departmental poficy
In area of tort liabllity and risk
management.

Most complex litigation |Represents Dapariment In complex and 20 39 780 0.4 Deputy Attomey IV
arnd In-house counsel |gensitive matters In state superior,

- ) © . - |appellate and Suprema Counts,
Analyzes most difficull tegal Issues and
applles facts, legal principles and
precsdents In effective and conclse oral
argument and written briefs, engagss In
al) aspects of dangerous condlion and
“Inegligence tort litgatlon through tia!
and appeal, Provides.risk
managemaent and lilgation awareness
taining to statewide division
academles. Provides policy guldance to
management snd Inhouse advice and
legal oplnions to cllent on Issues of

public fabllity.
th(gatloh and In-house |Prepare legsl dacuments (s.g. 20, 53 1,060| 0.6 Deputy Attorney
counssl dlscovery, pleadings, molons, brisfs,

opinions, or other court and agency

fillngs) with proper conten, legal

analysls, tone, organization, grammar,

format and terminalogy. N “7 14472009
. - 3
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Legal Division
Departmient of Transportation
) Workload Matrix

Task

Description

Workload
Standard (Hrs)

Number of
Occurrences/Yr

Total
- Workload

PYs (1758
Hrs/PY)

BCP&FL&
Mandates

Cross-
Allocation
(COS PYs)

Poslitions

Efninent Domalin

59,570

33.9

Supervide a group of
altomeys Involved In a
vadety of igation and ~
olher legal aciivities

Plans, organlzes, direcls, coordinales,
and reviews the work of 8-professlonal
legal staff; acts as lsgal advisor lo lop
management; prepares leglslation and
represents the Deparimenl balore the
Legislature; farmulals legal policy; and
pariicipates 8s a mamber of top
management In the development and
Implementation of departmental pollcy
In area,

30

114

3,420

1.8

CcOos

Asslstan! Chief Counsel

Mos! complex titigation
and in-hbuse counsel

Prepare,.for most complex ang

sensllive matters, legal documents (e.g.

discovery, pleadings, motlons, briefs,
opintons, or olher court and agency
fillngs) with proper content, isgal
apalys!s, tone, organlizalion, grammoer,
format and terrninology.

30

479

14,370

B.2

FY 2007-08
FL#6 -
SB 1210

COSs

Deputy Attorney 1V

Po!enﬂallly complex
Iigation and In-house
counse!

Prepare, for potentially complex and

sensitive mattsrs, legal documents (s.g.

discovery, pleadings, motlons, briefs,
oplnlons, or ather court and agency
fillngs) with praper content, legal
analysls, fone, organlzation, grammar,
format and terminology.

30

236

7,080

4.0

COS

Deputy Attorney 1

Litigationt and In-house
|cgunset '

Prepare legal docurnents (s.g.
dlgcovery, piesdings, motions, briefs,
oplnlons, or other court and agency
fiilngs) with proper confent, lsgal
analysls, tone, organizatlon, grammar,
format and temminology.

30

426

12.780

7.3

Cos

Deputy Attorney

Sécrewdal support

Perform complex legal secretarial
work Including the preparalion,
processing, fllng and service of
legal documerts, compose
correspondence and transcribe.

15

1,004

18,410

9.3

CcOs

Legai Secretary

Ressarch

Asslst attorneys In litigation by
reseerching and analyzing siatutory
and case law authority-refeling to
specific lssues end making
recommendatlons.

20

156

3,120

1.8

Ccos

Legai Anslys!, Senlor Legal Analys!

- T412009

57
<
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Task

Description

Workload

Standard (Hrs)

Number of

I

Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

BCP & FL &
Mandates

Cross-
Allocation
(CO8 PYs

Positions

Investigation

Review and evaluale englneering
and other expert analys!s; locate
and establish chain of custody .
Check civil and criminal indexes.
Develop background information.
Prepare extenslive written reporis
and testlfy about Investigative
findings.

10

24}

240

0.1

Litigation Specialist /11

Supervision

Direct, plan organize the work of
secretarlal steff; prepare reporls
and malntain manuals of legal forms
and procedures, work slandards,
production records and related
material, Evaluate performance

. |and take or recommend appropriate

action.

20

71

$,420

0.8

cos

Legal Support Supservisor |

Manage Law Llbrary

Conducl complex and speclalized -
reference and research work
utillizing print, electronic database,
Internet and other sources.
Complle bibllographies and
Iegislative histories research.
Provide guidance In the use of
Information resources, whether
primed or electronic, internal or
external to library resources.
Consult with the deputy chiefs
regarding local needs and
requirements. Plan, direct and
supervise library moves. Review,
select and acquire publications and
databases for the Legal Divislon.
Investigste usage patterns of library
resources. Insure currency of
publications In the librarles and
desk sets provided to staff. Monlior
physical condltion of books.
Consuit with the deputy chiefs
regarding local requirements for
library and desk sets. Administer
statewide publications purchasing
program; manage the Westlaw and
Lexls contracts. Provide llaison

betwaen Legal Division and
publishers.

)

180

0.1

Senlor Librarian

12/14/2009




Leéal Divislon
Department of Transportation
Workload Matrix

Task

Description

qukload
Standsard (Hrs)

Numbsr of
Occurrences/Yr.

"Total
Workload

PYs (1768
Hrs/PY)

BCP&FL &
Mandatses

Cross-
Allocation
(COS PYs)

Posltions

Manage resources and

support slaff

Plan, organize, direct and otherwise,
manage/supervise the Legal

- |Dlvision's adminlstrative support

activities, Including, Resource
Management, Personael .
|Management, Expert Witness
Contract Managemsnt, Business
Manaegament, Information Systems,
Law Library Services,
Tralning/Salety/EEO

10

21

210

0.1

Staff Services Manager

Adminlgtrative support

lo Chlef Counsel

Independsntly reviews ang
proritizes incoming correspondence
and determines whether the
material should be referred to the
Chlef Counssl or to an appropriate
siaff member for reply.
Independently composes letfters,
mernoranda, etc., and Initiates
replles to Incoming correspondence.
Revliews correspondencse for proper
format, content, and grammatical
construction prior o the Deputy
Chief Counsel, Chief Counsel, Chief
Deputy Director and Director's
signature.

10

34

340

0.2

Adminlstrative Asslstant |

Damage to Property

22,329

12.7

Supervisa a group of
attomeys Inyolved in a
veriety of litigatlon and
other legal activities.

Plans, organizes, direcls, coordinates.
and reviews the work of a professlonal
lsgal staff; acts as legal advisor to lop
management; prepares (egisiation and
represents the Dspartment before the
Leglslature; formulats legal policy: and
particpates as a member of top
management In the development and
Implementation of deparimenlal poficy
In area.

30

40

1,200

0.7

COSs

Assistant Chisf Counsel

Most complex litigation
and In-house counsel

Prepare, for mast complex and
sangitive metiars, legal documents (a.g.
discovery, pleadings, motions, brefs,
oplnlons, or other count and agency
fillngs) wilh proper contant, legal
analysls, lone, organization, grammar,
format and lerminology. '

30

205

/\‘.ﬁ-!'-:-q\ .

8,150

3.5

CcOS

Deputy Attorney IV

41472009
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Workload maulx

Task

Description

Workload
Standard (Hrs)

Number of
Occurrences/Yr

_ Total|
Workioad

PYs (1758
Hrs/PY)

BCP & FL &
Mandates

Cross-
Allocatlion
(COS PYs

Posltlons

Sotentially complex
itigatlon and In-house
wounsel

Prepars, for potentially complex and
senslilive matters, legal-documents (e.g.
discovery, pleadings, molions, briefs,
opinlons, or other cournt and agency
fillngs) with proper content, legal
anaslysls, tone, arganization, grammar,
format and terminology.

30

109

3,270

1.9(

CcOoS

Deputy Atiarney Il

tigation and In-house

ounsel

Prepare legal documents (e.g.
discovery, pleadings, molons, briefs,
oplalons, or other court and agency
fillngs) with proper contant, legal .
analysls, tone, organizalion, grammar,
format &nd lerminology.

30

82

2,460

7.4

COoSs

Deputy Attorney

;ecreiallal suppert

Perform complex legal secretarial
work Including the preparation,
processing, fillng and service of
legal documents, compose
correspondence end transcribe.

20

317

6,340

3.6

COS

Legal Secretary

\esearch

Assist attorneys in litigation by

researching and analyzing statutory
and case law authority relating to
specific Issues and making
recommendations,

18

25

375

0.2

COS

Legal Analyst, Senlor Legal Analys!

westigation

Review and evaluate enginesring
and other expert analysis;, locate
and establish chain of custody .
Check ¢clvil ang criminal indexes.
Develop background Information.
Prepare extenslve written reports
and testify about Investigative

1flndings.

12

72

0.0

Litigation Specialist )}

Jpervislon and
vestigation

Directs, plans organizes the work of
the Litlgation Speclallst VI Provide
tralning and development (o the
Uitigation Spetialist. Act as an Inter
mgency ltalson to the Department of
Motor Vehlcles, Depariment of
Heaith Services and the
Department of the Callfornla
Highway Patrol to access records
and employee. Handle the most
complex and sensilive cases,
Routinely testifying In superior court
as to findings from the
Investgations. Perform the most
sensitive of Interviews on a varety

of cases.

17

136

0.1

Supervising Litigatlon Speclallst

12/14/2009
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“Legal D
- Department of 1

n

Workload Matrix

portation

Task

Description

Workload
Standard (Hrs)

Number of
Occurrsnces/Yr

Totall
Workload .

PYs (1758
Hrs/PY}

BCP & FL &
Mandates

Cross-
Allocation
(COS PYs)

Positlons

Meanage 'res‘.ources and
support staff

Plan, organize, direct and otherwise
manage/supervise the Legal
Pivislon's adminlstrative support
activitles, including, Resource
Management, Personnel
Management, Expert Withess
Contract Management, Business
Management, Information Systems,
Law Llbrary Services,
Tralning/Safety/EEO

15

30

450

0.3

Staff Services Manager. il

Administrative Support
‘0 Chlef Counse)

Independentiy reviews and
prioritizes incoming correspondence
and determlnes whether the
materal should be referred to the
Chlef Counsel or to an appropriate
staff member for reply.
independently composes letters,
memoranda, elc., and inltlates
replies 1o Incorning correspondencs,
Reviews correspondence for propsr
format, content, and grammatical
consiruction prior to the Deputy
Chlef Counssl,- Chief Counsel, Chief
Deputy Director and Director's
slgnature.

10

38

380

0.2

Administrative Assisiant {

Inlawfu] Detalner/Rent

842

0.5

fost complex litigation
nd In-house counsel

Prepare, for mast complex and
sansltive matters, legal documents (e.g.
discovery, pleadings, motlons, briefs,
oplnions, or other court and agency
fillngs) with propar content, legal
analysls, tone. organlzation, grammar,
format and terminology.

20

0.0

COS

Deputy Attarney IV

otentially complex
Igation and In-house
yunsel

5

Prepare, for polentlally complex and
sensitive matters, legal documents (s.g.
digcovary, pleadings, malons, briefs,
oplnlons, or other court and agency
filings) with proper content, legel
analysls, fone, organization, grammar,
format and tsrminology.

12

1"

132

0.1

COs

Deputy Attorney Il

itlgation and \p-house
sunsel

Prepare legal documents (e.g.
dlscgvery. pleadings, motions, briefs, °
opinlons, or other caurt and agency
fillngs) with proper cantent, legal
analysls, {one, arganization, grammar,

format and terminology.

16

15

240

0.1

COos

Deputy Altorney

12/14/2009










Legal Divislon
Department of Transportation
Workioad Matrix

. Task

Deacription

Workload
Standard (Hrs)

Number of
Occurrences/Yr

Waoarkload

Total

PYs (1758
Hre/PY)

BCP&FL&
Mandatss

Cross-
Allocation

(COS PYs) |

Posltions

Supervise a group of
attomeys Involved Ina -
variety of Iitigation and
olther legal acliviles’

Plans, organizes, direcls, coordinates,
and reviews the work of a professlonal
lsgal slaff; acte as legal advisor to top
management; prepares legislation and
reprasents the Department before the
Legfslature; formulats legafl pollcy; and
pariicipates as a member of top
managemant In the development and
Implementation of departmentss pollcy
I area.

11

20

220

0.1

Assistan{ Chief Counse!

Mos! compiex [tigation
end In-heusea counsel

Prepeare, for most complex and
sensltive matters, legal documents (e.9.
discovery, pleadings, motlons, brlefs,
oplniens, or other court and agency
filings) with_proper content, legal
anaiysls, tane, orpanlzalion, grammar,

' |format and terminology.

30

54

1.620

0.9

Deputy Aftorney IV

.|Potentially complex
tigation and In-house
counsel

Prepare, for potentlally complex and
sensitive matters, legatl documents (8.g.
discovery, pleadings, motlons, briafs,
oplnions, or ather ¢court and sgency
fillngs) with proper content, epal
analysls, lone, organization, prammsr,
format and terminology.

30

29

870

05

Deputy Atlomey il

«

Uilgaﬁon and In-house
counsel -

Prepare legal documents (e.g.
discovery, pleadings, mations, briefs, .
oplnlons, or other court and agency
filings) with proper contenl, legal
analysls, tone, organization, grammar,
format and terminology.

20

0.0

Deputy Allomey

Secrelarial support

Parform complex legal secretarlal
work Including the preparatlon,
processing, flling and servica of
legal documsnts, cornpose -
correspondence and trenscribe.

20

120

0.1

Legal Secrelary

Research

Asslst atlomneys in litigation by
researching and analyzing statutory
and casse law authority relating to
specific lssues apnd making
recommendations.

13

27

361

0.2

Legat Analyst, Senlor Legal Analyst

Aeronautics Litigation

2,022

1.2

Most complex Iitigation
and n-house counsel

Prepare, for most complex and’
sansitive matters, legal documents (s.g.
dlacovery, pleadings, malons, briafs,
opinions, or other court and agency
filings) with proper content, legal
analysls, tone, organizalion, grammar,
format and terminology. '

30

27

810

0.5

Deputy Attorney IV

jﬂZOOQ















http:provlde.an



http:malntEi.tn



http:speclallz.ed

Task

Description

Workload -

Standard (Hrs)

L.aga_l. Do ..on

Department of Transportation

Warkioad Matrix

- Number of

Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

8CP & FL &
Mandates

Cross-
Allocatlon
(COS PYs)

Posltions

Manage reSources and
support staff

Plan, organize, direct and olherwise
manage/supervise the Legal
Dlvision’'s administrative support
acllvitles, Including, Resource
Management, Personnel
Management, Expert Witness
Contract Management, Buslness

IManagement, Information Systems,

Law Llbrary Services,
Training/Safety/EEQ

30

4

120

0.1

Staff Services Manager ||

Adminlstrative Support
to Chlef Counsel

Independently reviews and
prioritizes Incoming correspondence
and detarmines whéther the
materal should be referred {0 the
Chlef Counsasl or to an appropriaie
staff member for reply.
Independently composes lefters,
memoranda, etc., and Initiates
replles ta Incoming correspondence.
Reviews correspondence for proper
format, content, and grarsmmatical
construction prior to the Deputy
Chief Counsel, Chlef Counsel, Chief
Deputy Dlrector and Director’s
signature.

12

49

588

03

Adminlstrative Assistant |

sontract administration

Develop, execute and adminlster
expert witness contracts: Ensure
{imely processing of contract related
documaents; prepare all
advertisements for contracts that
must be adverlised In the State
Contracts Reglster; review and
monltor bld packages, monilor and
revlew execuled contracts; address
contract problems and take
approprlale corrective aclion
Including direct contact with the
.expert wilnesges, consultants and
varlous service vendors; process all

20

80

1,600

0.9

cos

Staff Services Analyst /Associate
Governmenta! Program Analyst

fontfacf Clalms Raview

subsequent documents

3,840

2.2

_ ]

a1
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Legal Dlv

Ision

Departmant of Transportation
Workload Matrix

Task

13

Descrlption

Workload
Standard (Hrs)

Number of
Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

BCP & FL &
Mandates

Cross-
Allocation
(COS PYs)

Posltlons

Litigatlon and in-house

counssl

Prepare tegal documents (e.g.
discovery, pleadings, motions, briafs,
opinlons, or other court and agency
fings) with proper cantent, legal
analysis, tone, organization, grammar,
format and terminology.

37

456

16,872

9.6

cos

Deputy Attorney

Sei,crela}lal support

Perform complex legal secretarial
work Including the preparation,
processing, filing and service of
legal documsnts, compose .
correspondence and {ranscribe.

20

176

3,520

2.0

Cos

LLegal Secretary

Research

Asslst attornays (n litigation by
researching and analyzing statutory
and case Iaw authority relating to
speciflc Issues and making

recommendations.

30

45

1,350

0.8

COos

Legal Analyst, Senior Lega) Analyst

: Inves(lgétlon

Review and evaluats englneering
ang other expert analysis; locate
and establish chain of custody .
Check civlt and criminal Indexes.
Develop background Information.
Prepare extensive written reporis
and testify about Investigative
findings.

14

g8

0.1

Litigation Specialist V!l

. SL!,berviSje andg testify

on transponation

englnesring standards

Directs, plans organizes the work of
three Senlor-Transportation
Englneers who assist the Attorneys
In pregaratlon for trial In elther
Arbltration or the Superior Court for
contract claims. Research the
factual foundation for clalms
contalned within Complaints against
the Department of Transpartation,
and provide an analysis of the
rmerits of those clalms. Consuit with
the Chief of Engineering.and advise
on the use of statf or contract expert
witnaesses. Asslst In the preparation
of witnesses for trial of deposition.

30 -

34

1,020(

0.6

CcOS

Supervising Transporafion Engldeer

* $4/2009
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Legatl viveon

Department of 1 yortatlon
Workloact <
Task . Description Workload Number of Total| PYs (1758 BCP & FL &  Cross- Posltions
Standard (Hrs) | Oceurrences/Yr | Workload Hrs/PY)| Mandates | Allocation '
- ' . (COS PYs)
Trlal preparation and 40 122 4,880 28 COoS Senlor Transportation Engineer
lestfy as Erlaginearlr@ Asslst the Attorneys In preparation
pxperf for trial tn either Arbltretion or the
' Superior Court for contract claims.
Research the faclual foundalion for
clalms contalned within Complalnts
agalns! the Depantment of
Transporiallon, and provide an
analysis of the merits of those
claims. Act as an expent wilness In
irlal or depasition. Consult with the
: Chief of Enginsering and adviss on
: the use of staff or contract expert
witnesses. Assisl In the praparation
of wilnesses for trial of deposition.
invironmental Law: 15,723 8.9
senoral{Environmental Assistance 10,299 59
supervisd a group of Plans, organizes, directs, coocdinates, 30 49 1,470 0.8 Asslstant Chlef Counse!
flomeys Involved In a anc reviews the work of a professional ;
adety of liugation and  {lpgal staff; acts as legal advisor to top
ther legel ectlvitles managemaent; prepares leglslation and
’ represents the Department before the
Legislature; formulats legal policy; and
participates as & member of top
management |n the developmant and .
implamentation of departmenlal pollcy
In area.
lost corhplex litigation |Prepare, for most complex and 32 66 2,112 1.2[ Federal Deputy Allomey IV
1d In-hGuse counsel |sensitive matiers, legal documents (e.q. : Clean Water
. discovery, pleadings, motions, briefs, Act
opinlons, or other court and agency Slatewlde
fllings) with proper content, legal Natlonal
analysls, tone, organization, grammar, Polluta
format and (srminclogy. o utant
Discharge J
‘ Order No. 99
06-DWQ
stentlally complex ~ “|Prepars, for polentially complex and 30 145 4,350 2.5 Federsl Deputy Altorney i)
‘gation and in-house [sensitive mattars, legal documents (6.g. Clean Waler
wnsel dlscovery, pleadings, r:oth;na, briafs, Act
. aplnions, or other court and-agency
|filings) with proper conlent, legal zt;}m?e '
analysls, lone, organlzaton, grammar, Poliutant
format and {erminology. 3£ Discharge
Order No. 994 1211472009
06-DWQ




Legal Division

Department of Transportation

Workload Matrix

Descriptlon

Task Workload Number of Total| PYs (1798 BCP & FL &| Cross- Poslfions
"Standard (Hrs) | Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocation
: . {COS PYs)
Litigation and In-house |Prepare legal documents-(e.g. 30 56 1,680 1.0 Federal Deputy Attorngy
counsel’ dlscovery, pleadings. motions, briefs, Clean Water
: oplnions, or other court and agency Act :
flings) with proper conisnl, (egal Statewide
e 4"
me ‘ Pollutant
Discharge
Order No. 99-
. . . 06-DWQ
Secretarlal support Perform complex lsgal secretarial work 9 37 333 0.2| Federal Legal Secretary.
) including the preparation, procassing, Clsan Waler
filng and service of legal documents, Act
compose correspondsnce and Stalewide
transcribe. Natlonal
Pollulant .
Discharge
Order No. 994
R . 06-DWQ .
Research Asglst attorneys In litigation by 12 29 348 0.2| Federal Legal Analyst, Senlor Legal Analfyst
. researching and analyzing stetulory and Clean Waler
casge law authorlty relating to spacific Act
. |'ssuss and making recommendalions. Statewide
: National
Pollutant
Olscharge
Order No. 99
. , 06-DWQ
Investigation Review and evaluate angineering 2 3 6 0.0 Litigatlon Specialist VI
' and other experl analysls; locate
and establish chain of custody .
Check civil and criminal Indexes.
Develop background information,
Prepare exiensive wriiten reports
and testify about Investigative
findings.
Hazardous Waste - Storm Water Permlt Work - 222 0.1
Most complex litigallon (Prepare, for most complex and . 10 16 160 0.1 Deputy Attorney [V
and In-house counsel [sensllive matiers, legal documents (e.g.
dliscovery, pleadings, motlons, brefs,
¢ opinlons, or other court and agency
’ filings) with proper cantent, legal
analysls, tone, arganizallon, grammar,
format and terminology.




Legal Division
Department of Transportation
Workload Matrix

Task Descrlption Workload Number of Total| PYs (1758 BCP & FL & Cross- Posltlons
Standard (Hre) | Occurrences/Yr | Workload Hre/PY)| Mandates | Allocation
. ' - {COS PYs)
Polentially complex Prepare, for potenlially complex and 6 8 48 0.0 Deputy Attorney |1
litigallon and In-house sensltive matters, lagal documents (e.g.
counsel dlscovery, pleadings, motlons, brefs,
3 opinlons, or other court snd agency
filngs) with proper conlent, legal -
analysls, tone, organlzation, grammar,
fornat and (eminology.
Sectatanial support Perform complex legal sscrelarial 2 7 14 0.0 Legal Secrefary
work Including the preparation,
processing, filing and service of
legal documents, cornpose
. correspondencs and transcribe.
Znvironmental Lagal Sufficlency ' 1,315 0.7 .
juperviss a goup of Ptans, organizes, directs, coordinaltes, 1% 25 375 0.2 Asslstant Chlef Counse!
ittomeys Involved In a and reviews tha wark of a professional
‘ariety of iitigation and fegal staff; acts as legal advisor lo top
ither legal activiies manggemsenl; preparas leglslallon and
’ represents the Department belore the
Leglslature; formulats legal policy. and
parlicipates as a member of top
managemaent In the development and
Iimplementation of deparimenlai policy
In area.
tost complex litlgation |Prepare, for most complex and 13 16 208 0.1] Federal |Deputy Attormey [V
nd in-hduse-counsel |sensltive matters, legel documents (s.g. Clean Water
. - - |digcovery, pleadings, motlons, briefs, Act
oplnlona, or other court and agency Statewids
fillngs) with proper content, legal Natlonal
anslysls, one, organization, grammar, Poliuiznt
format and terminology.
Discharge
Order No. 99
. 06-DWQ
lentially complex Rrapare, for potentlally complex and 18 30 540 0.3| Federal Deputy Attornsy 11l
lgatlon and In-house sensitive matters, legal documents (e.g. Clasn Watsr
sunsel’ discovery, pleadings, motions, briefs, Act
opinlons, or other court and agency Statewide
fillngs) with proper conlent, legal |Natlonal
analysis, tone, organlzation, grammar, Poliut
format and larminology. ' D?scuh:nrée
Order No. 994
|06-DWQ
37 12/44/2008







Legal Division
Department of Transportation
Workload Malrix

Task Description " Workload Number of Totall| PYs (1758 BCP & FL & Cross- Positlons
Standard (Hrs) | Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocation
; COS PYs
Itigation ard In-house |Prepare legal documents (s.g. : 6 11 66 0.0| Federal Deputy Altorney
ounsel . discovery, pleadings, mations, briefs, Clean Waler
oplnlons, or other court and agency Act
fillngs) wilh proper content, legal . Statewide
analysls, tons, organlzatlon,.grammar, . Natlonal
format and terminology. Pollutant
Discharge
Order No. 994
: 06-DWQ = | - :
ecretarial support Perform complex legal secretarlal work 9 32 288 0.2] Federal Legal Secretary
: - Inciuding the preparation, processing, Clean Waler
filing and sarvice of legal documents, Act
compose comespondsnca and Statewide .
transcribe. ' . National
Poliutant
Discharge
Order No. 99
. 06-DWQ
vestigation Review and evaluate engineering 1 3 3 - 0.0 Litigation Spsciallgt I/}
and other expert analysls: locate
and establlsh chain of custody .
Check clvil and criminal Indexes.
Develop background Information.
Prepare exiensive written reports
and test!fy about Investigalive
: . findings. . .
ipervision Direct, plan organize the work of 10 28 280 0.2 Legal Support Supervisor |
secretarial staff; prepare reports )
and malntaln manuals of legal forms
and procedures, work standards,
productlon records and relaled
materlal. Evalyate performance
and take or recommend appropriate
action. : ‘

39 ' 1211412009



Legal DIvislon

Department of Transportation

Workload Matrix

‘Tagk

Dascription

Workload

Standard (Hrs)

Number of

Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

BCP & FL&
Mandates

Cross-
Allocation

Posltions

(COS PYs)

Conduct complex and speclallzed 4 4 16 0.0 Senlor Librarlan
reference and research work ’
ulllizing print, electronlc dalabase,
" |intemet and other sources.
Complle bibllographies and
leglalative histories research.
Provide guldance In the use of -
Information resources, whether _ .
printed or slectronic, Intemal or
axlernal to library resources,
Consull with the deputy chlefs
regarding local needs and
requirements. Plan, direct and
supérvise library moves. Review,
select and acquire publications and
databases for the Legal Divislon.
Investigate usage patterns of library
resources. Insure currency of
publications In the libraries and
desk sets provided to staff. Monitor
physical conditlon of books.
Consult with the deputy chlefs
regarding local requirements for
library and desk sets. Administer
statewide publicatlong purchasing
program; manage the Westlaw and
Lexis contracts. Provide llalson
between Legal Divislon and
publlishers.

Mé__nags Law Library

Plan, organlze; dlrect and otherwlse 6 20
|manage/suparvise the Legal
Division's administrative support
activitles, Including, Resource
Management, Personnsl
Management, Experl Witness
Conltract Management, Business
Management, Information Systems,
Law Llbrary Services,

Menage resources and 120 0.1 Staff Services Manager Il

suf_)port staff

Tralning/Safety/EEQ

%4/2009

)









Legal DI '

Department of Ti.

ponrtation
Workload Malrix

Task Description . Workload Number of Total| PYs (1758 BCP & FL&| Cross- Posltions
’ Standard (Hrs) | Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocation
: : {COS PYs) .
otentially complex Prapare, for potenbally complex and 9 10 a0 0.1| Federal Deputy Attorney IlI
itigation and In-house |sensltive mattars. lagal documents (e.g. Clean Water
ounsal dlscovery, pleadings, mations, briafs, Act
oplinlons, or other court and agency Statewide
filings) with proper cantent, legal Nations
analysls, tone, organization, grammar, Pollulant
format and lerminology. ;
f Discharge
Order No. 991
: 08-DWQ
secretarial support  [Perorm complex legal secrelarial work 3 7 21 0.0| Federal Legal Secretary
Including the preparation, processing, Clean Water
filing and sarvice of legal documents, Act
composs correspondence and Statewide
transcrtbe. National
Pollutant
Discharge
Order No. 99
. 06-DWQ
\scellafeous Lagal Services 50,388 28.7 i
!Ivil Serylcé Law / Grisvances ] - 7,922 4.5
upsrvige.a droup of Plans, organizes, directs, coordinates, 40 69 2,760 1.6 Asslistant Chlef Counsel
tomays [nvélved Ina - |end reviews tha work of & professional
wrlety’of ltlgatlonand  [lega! staff; acts as legal advisor o top
her lage! activities meanagement; preparss legislation and
oL - |represents the Depafimenl before the
Lepiélature; formulats legal policy; and
pariicipates as a member of top
management In the development and
Implementation of departmental pollcy
In area. :
ost complex litigation |Preparse, for most complex and 30 49 1,470 0.8 Depuly Attorney IV
d In-house counssl  |sensitive matiers, legal documents (e.g.
- discovery, pleadings, motions, briefs,
opinlens, or other count and agency
fillngs) with proper content, lagal
analysls, {fone, organlzalon, greammar, ,
format and terminology.
stentlally complex Prapare, for potsnilaly complex and 22 36 792, 0.5 Deputy Attorney |l
gation and In-house " [sensitive matters, legel documents (e.g.
unsel dlscovery, pleadings, motlons, briefs,
oplnlons, or other court and agency
flings) with proper content, legal
analysis, tone, organization, grammar,
format and terminology. | E 12/14/2009




Legal Divislon

Department of Transportation

Warkload Matrix

Task

Descrlption

Workload

Standard (Hrs)

Number of

Occurrences/Yr

Workload

Total

PYs (1758
Hrs/PY)

BCP & FL &
Mandates

Cross-
Allocatlon
(COS PYs)

Posltions

Litigation and in-house
counsel

Prepare legal documents (e.g.
dlscovery, pleadings, motions, briefs,
oplnlons, or other courl and agency
fillngs) with proper content, legal
analysls, tone, organization, grammar,
formal and terminology.

30

43

1,290

0.7

Deputy Atlorney

Secretarlal suppor

Perform complex iegal secretarial
work Including the preparation,
procassing, flling ang service of
legal documsents, compose
corragpondencs ang transcribe.

15

58

870

0.5

Legal Secretary

Research

Asslsl attomays In litlgation by
researching and analyzing slatutory and
case law authorily relating to speclfic

lasues and making racommendallons.

20

37

740

0.4

Legal Analyst, Senior Legal Analyst

‘Dlaclplln'ary Actlon I'Heérlngs

7,144) -

4.1

Supervis a group of
attomeysiinvolved In &
varlaty of’-]lﬂgallon and
oth_’?r legal activiles

+ T

S

Plans, organizes, direc{s, coordinates,

. |and reviews the work of a professional

legal staff; acts as legat advisor to top
management; prepares laglslallon and
represents the Department before the
Leglslalure; formulats legal policy; and
particlpates as a member of lop
management In the development and
Implementation of departmental poficy
In aree.

11

21

231

0.1

Asslstant Chlef Counsel

Most complex litigation
and In-house counsel ,’

Prepare, for most complex and
sensitive matters, legal documents (e.g.
dlscovery, pleadings, motions, briefs,
oplnlons, or other courl and agency
fillngs) with proper content, legal
analysls, one, organization, gremmar,
format and lemirology.

58

2,320

1.3

Deputy Attarney 1V

Polentlally complex
Iifigation and In-house
counsel

Prepare, for potentially complex and
sensitive rmatlers, legal documents (s.g.
discovery, pleadings, mollons, brefs,
oplnions, or other court and agency
filings) with proper content, legal
analysls. tone, organization, grammar,
format and terminology.

30

S0

1,500

0.9

Deputy Atlorney 111

Lltigation and In-house
counsel

Prepare legal documents (e.g.
discovery, pleadings, motions, briefs,
oplnlons, 6r other court and agency
fillngs} with proper content, lagal
analysls, tone, organlzation, grammar,

format and terminelogy.

25

39

975

0.6

Deputy Atlorney

“1536/2009
i

)

rei g






http:co'Ordlnal.8s




Legal Division

Workload Matrix

Department of Transportation

-Task

Description

Workload
Standard (Hrs)

Number of
Occurrences/Yr

Total
Workload

PYs (1758
Hrs/PY)

BCP & FL &
Mandates

Cross-
Allocation

Posltions

Supervise a group of
ittomeys Involved In a
/ariety of liYgation and
»ther legal aclivities

Plans, organizes, directs, coordinales,
and raviews the work of a professional
legal steff; acls as lsgal advisor to top
management; prepares leglslallon and
reprasents the Depariment befora the
Leglsleture; formulats legal policy; and
participates as a member of top
management In the developmenl and
Implementatlon of departinentat policy
In area. :

9

14 126

0.1

(COS PYs

Assislant Chief Counsel

EL S T & .
Aost coniplex lltigation
nd'In:house counsel

Prepare, for most complex and
sensitive matters, legal documents (e.g.
dlscavery, pieadings, mations, briefs,
oplnlons, or other court and agency
flllngs) with propser content, legal
anelysls, {ene, organization, grammar,
{format and-termiriology.

15

23 - 345

02

Deputy Atlorney IV

otentlally complex
Jgation and In-house
>unsel )

Frepare, for potentlally complexand
sensltive matters, legal documents (6.6
discovery, pleadings, motions, briefs,
oplnions, or other court and agency
fillngs) with proper content, iegal
analysis, toné, organization, grammar,
format snd terminology.

11

29 318

0.2

Deputy Attorney il

tigation and In-house
yunsel

Prepare legal documents (o.g.
discovery, pleadings, motions, briefs,
oplnlons, or other court and agency
filngs) with proper content, legal
analysls, tone, organization, grammar,
formst and termineclogy.

12

17 204]

0.1

Daputy Attorney

ycretarial support

Perform complex legal secrelarlal
work Including the preparation,
processing, filing and service of
legal documents, compose
correspondence and transcribe.

10

35 350

0.2

Legal Secretary

ysearch

Asglst attorneys In liigalion by
researching and analyzing statutory and
case law authority relating to spacific
{ssues snd making-recommendations.

19 133

0.1

Legal Analyst, Senior Legal Analys!
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Legal Division
Departmeant of Transporiation
Workload Matrix

PYs (1758

Task Description Workload Number of Total BCP&FL& Cross- Positlons
Standard (Hrs) | Occurrences/Yr | Workload Hrs/PY)| Mandates | Allocatlon
. (COS PYs)
JTAL 516,206 293.6 :
winole:

FY 2009/10 Finance Leler # 8 - Public-Private Partnership Implementation

FY 2007/08 Financse Letter # 6 - Eminent Domain and Wlllemsen et.al. Inverse Condemnation Lawsull

FY 2009/10 COS - Leglslative Mandale - Cross Allocation of COS resources for Project Delivery related litigation services
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