
s131666
Text Box
Current checklist is used (dated 10/01/2014).
.
Project numbers and descriptions are filled in.
.
All boxes are checked appropriately.
.
Agency has used the comments section for important information.










s131666
Text Box
Should have a  
Totals column 





s131666
Text Box
Actual dates of work are included for staff work.
.
All backup is summarized on one page.
.
Contractor must have been paid by agency prior to requesting reimbursement from Caltrans.




s131666
Text Box
Actual dates of work should be included for consultant work.







s131666
Text Box
Cancelled checks are provided as proof of payment. All costs must be reimbursed AFTER agency has paid contractor/consultant.





















Administrator
Typewritten Text
ANOTHER EXAMPLE OF AN ACCEPTABLE INVOICE



Administrator
Text Box
Note: As of Oct 1, 2014 the invoice review checklist is required.





s131666
Text Box
Summary sheet completely and accurately filled out.
.
Backup documents supporting costs and quantities.
.
Cancelled checks would be great addition to backup.
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